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COLORED PEN 


Years of research in the 
Eagle laboratories perfected 
an incomparable lead for 
“Chemi-Sealed” VERITHIN 
colored pencils! This new 
lead is made from pigments 
so insoluble that none of the 
30 brilliant colors will wash 
out even under running 
water. And by a patented 
Eagle process, these leads are 


interwoven with countless 
tiny filaments that make 
them amazingly flexible 
and resistant to break- 

age. They will actu- 

ally bend and spring 

back like a bow. 
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MADE IN 30 
BRILLIANT COLORS 
SEND FOR FREE SAMPLE 
Write us on your business 
letterhead, naming your 
pencil supplier and this 
publication, and we will 
send you one VERITHIN 
pencil in any color. 
EAGLE PENCIL COMPANY 
703 E. 13th ST.. NEW YORK CITY 


EAGLE PENCIL CO. of CANADA 
217 Bay Street, Toronto 


10¢EACH 
LESS IN 
QUANTITIES 


A PERFECT POINT EVERY TIME! 


The flexible leads 
end all cracking and 
crumbling. You get a 
needle point in any 
sharpener every time. 
And you waste no lead 
from broken points. 


4000 CHECKS FROM ONE POINT 


By actual test, one 
VERITHIN point 
makes over 4,000 bril- 
liantcheck marks before 
it needs resharpening! 
You use fewer pencils 
if you use VERITHIN. 


PROTECTS YOUR RECORDS, TOO! 


VERITHIN insures 
your records against 
every kind of water 
damage. Notations 
made with its insoluble 
lead will not smear un- 
der moist hands nor run 
from accidental wetting. 


IF YOU MISSED 
THIS AD IN TIME 
MAGAZINE, 


nead it now, 


It presents the strongest set 
of reasons ever advanced for 
the adoption of a particular 
colored pencil . . . basic super- 
iorities that will save time 


and trouble for your company. 


TAKE ADVANTAGE OF 
THE FREE OFFER 


to get a sample of “Chemi- 
Sealed” VERITHIN. It costs 
you nothing, but it will intro- 
duce you to a stronger, longer 
wearing, non-smearing pencil 
that will pay you big dividends 


in extra service. 


EAGLE PENCIL COMPANY 


703 EAST 13th STREET 
NEW YORK CITY 


TO ANSWER THIS AD 


Use QUiCKMAll 
COUPON no 
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A New High in Spirit Carbon 
Performance and Convenience 


ANNOUNCING R E A DY- M A S T E 


2. No time wasted 


registering sheets, 


1. Hands never 
touch the face of 
the carbon. 


3. Master is ready 
in jig-time! 


Now your Typist can make fluid process Carbon Masters easily - - 
WITH CLEAN HANDS—Typists never have to touch the face of the carbon! 


WITH SPEED and ASSURANCE—No waste time and motion looking for carbon and master in separate boxes 
lining them up for proper registration. 


WITH CONFIDENCE—This is not a make-shift compromise. The Master and Carbon—all in one—are made jor each 
other and will produce sharp, clean copies unexcelled. 


This Columbia achievement is a reflection of Columbia Papers. Write for full information or call the Columbia 


research. experience and facilities—the best of reasons office nearest you, or use QUICKMAIL COUPON No. 2. 
why you should be using Columbia Ribbons and Carbon s 


COLUMBIA RIBBON & CARBON MANUFACTURING CO., INC. 
Main Office and Factory: Glen Cove, L. I., N. Y. 
New York Sales and Export 58-64 West 40th St., Kansas City, Mo., Dwight Bldg. 


Factories: London, England; Sydney, Australia 


TYPEWRITER RIBBONS & CARBON PAPERS 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents; Controllers, Office Managers 
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UNDERWOOD 
ELLIOTT FISHER 


always at the forefront in the office equipment 
field . . . today stands ready to do its part in the 
tremendously important defense program by 
“speeding the world’s business” with complete 
lines of Underwood Typewriters, Underwood 
Sundstrand Adding Machines, Underwood Elliott 
Fisher Accounting Machines, UEF Ribbons, 
Carbon Papers and other Supplies. 


Telephone the nearest Underwood Elliott Fisher 
branch office . . . today . . . a competent representa- 
tive is always available to give you specific infor- 
mation, applying to your requirements, based on 


our broad experience with many industries. 


UNDERWOOD ELLIOTT FISHER COMPANY 
ONE PARK AVENUE NEW YORK, N. Y. 


Sales and Service Everywhere 


TO ANSWER THIS AD 


Use QICKMAIL 
COUPON no 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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Model No. 10—Finished in attractive 
Two-Tone Opalescent Gray. Three 
speed, quiet operating. Sturdy ring 
guerd offers complete protection. 


QUALITY THROUGHOUT 
Performance . 
Styling . . . 

Construction . . . PLUS 

5-YEAR MOTOR GUARANTEE 


Model No. 20—Finished in Two-Tone ave 
Opelescent Gray; wider air spread; 
three speed, quiet operating. Sturdy 
guerd offers complete protection. 


RELAXATION AND COOLNESS 


When You Want It—Where You Want It 


Immediate relief from the heat . . . relaxation, coolness and comfort . . . 
all yours at the turn of the switch on the new Air-Flight Circulator. 


Spreads cool, invigorating, circulating air without blasts . . . cool air that 
really “gets around” to every corner of the room. Air-Flight Circulators are 
bought because they OUTPERFORM! 


Three specially styled models, attractively finished to blend with modern 
fittings. Air-Flight Circulators spell quality throughout—Performance . . . 
Styling . . . Construction . . . Plus 5-YEAR MOTOR GUARANTEE. 


Have the Air-Flight Circulator demonstrated in your office by our authorized 


stationer or office supply dealer in your city, or send QUICKMAIL COUPON 
No. 14 for full particulars. 


COMPANY 


Stetuery Bronze. Added toble-shelf. 
Three speed, quiet operating. Sturdy General Offices: Carew Tower 
ting guord offers complete protection. CINCINNATI OHIO 


March, 1941 OFFICE EQUIPMENT DIGEST 5 
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THE WHOLESALE TYPEWRITER COMPANY 


The Only Authorized Rebuilder of the Underwoo 
Orrices PAL CITies “ 
CABLE SALET 


Mr. Office Manager: - : 


For efficiency at less cost buy "TOP 
GRADE" 100% Rebuilt Underwood Type- 

writers. Price when new - {110.00. 
Now 100% factory rebuilt - $ 49.95. 


It's the "tops" in Eye Appeal, with 

modern crinkle finish, Mechanical Per- 
fection, and other Exclusive Features 
found only in the "TOP GRADE" Under- 
wood. 


Factory tagged at 449.95, these mach- 
ines guarantee A-| performance as wel] 
as considerable saving to you. 


Write today for full details about this 
outstanding value. Use the quick-mai| 
coupon. 


THE WHOLESALE TYPEWRITER CO. 


. 


155 SIXTH AVENUE 


THE WHOLESALE TYPEWRITER CO. 


Only Authorized Rebuilder of the Underwood 


NEW YORK, N. Y. 


To answer the above ad use QUICKMAIL COUPON No. 44 


March, 
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_A Complete Line Comprising High- 
Pressure Molded and Polished 
Plastic or Hard Baked’ 


‘ea 
i 


EVER READY MFG. CO: 
Street’. - - - - - Jersey City, Ne 
To answer the above ad use QUICKMAIL COUPON No. 35 


7 
Enamel Steel Bases at 
\ the Same Prices | 
é NO. 313 
AND HANDY NO. 1 
‘ 
WRITE FOR NEW 
Be CATALOGUE - 1942 EDITI 
arch, ME March, 194) 
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ACELINER 


STAPLES(@Y WAYS => 


The marvelous response 
from dealers in orders re- 
ceived to date on this — 
America’s Most Beautiful 
Stapling Machine, is much 
appreciated. It definitely 
proves that ACELINER is the 
outstanding stapler of today. 
This New Improved 
ACELINER is the latest con- 
tribution of ACE Leadership. 
Ultra modern in design, 
more efficient and perfect 
in operation, it carries ACE 
Lifetime Guarantee of 
trouble-free stapling per- 
formance without repair 
expense. 
Your stationer will gladly 
demonstrate this beautiful 
stapler. Colors: Walnut, 


Mahogany Green or Black 
to match furniture. 


ACE FASTENER CORPORATION 
3415 N. Ashland Ave., Chicago 


Makers of 
THE WORLD'S BEST STAPLING MACHINES 


To answer the above ad use QUICKMAIL COUPON No. 15 


GENUINE PRESSBOARD 


Expansion Bottom of Cloth made to 
our own specifications to insure 
wearability—Ready-Punched 
for Acco style fasteners 


THE Wabash CABINET COMPANY 


FILING SUPPLIES EXCLUSIVELY, WABASH, INDIANA 


To answer the above ad use QUICKMAIL COUPON No. 27 
March, 
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@ THESE are the days when eva 
nessman can eliminate “fig 

necks” by using the Remig 
Printing Calculator. Retai 
figure mark-ups. Whole 
compute discounts. Mant 
on estimates, payrolls, 
costs, inventory, depreciatig 
figuring requirement, gen 
ized, the Printing Calculq 


Why ? Because it’s the Q 
purpose figuring ma 


e to 


direct division . OOF 

of every problem. 4 se goed, 

light-weight. Get let 

us bring it to yo et it 

show you, on you time 

and effort and mog Rem- 

ington Rand Inc., RY ork. 

Canada: Reming Toronto. 

Printing Calculator 

PANS s, Standard, Portable Typewriters . . . Adding, Calculating, Bookkeeping, Punched-Card 
DIANA 


Accounting Machines . . . Kardex Visible Systems, Record Protection, Filing Methods and Equipment, 
Loose-Leaf Devices . . . Photographic Records Equipment . . . and other Precision Products including the 
famous Remington Rand Dual Close-Shaver — Dealers, Sales and Service Offices in 517 Cities 


To answer the above ad use QUICKMAIL COUPON No. 51 
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BARKLEY TAB INDE 


PAT. PENDING 


MAGNIFIED 


Special convex design 
enlarges ordinary 
lettered or printed 
inserts to periect legi- 
bility. Relieves eye- 


BARKLEY TAB 


strain. Available in six 
crystal clear colors for 
various filing classifi- 
cation. 


ANGLED... 


Inserts are angled to 
perfect 45° reading 
angle. No stooping or 
craning necessary to 
read indexes in the 
lower filing drawers. 
Speeds filing and find- 
ing. Full range visibil- 
ity throughout the en- 
tire file. 


Send for your samplenow 


See for yourself the advantages in 
this newest filing innovation. No 
obligation. 


C. L. BARKLEY & CO. mn | 


ESTABLISHED 1921 


_ cManufacturers of Filing Supplies 


517 Ss. JEFFERSON STREET CHICAGO, ILL. 


To answer the above ad use QUICKMAIL COUPON No. 32 


Y OUTSTANDING 


SALES FEATURES IN AY 


COMPLETE LINE OF 
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DUPLICATOR PAPERS 
(New Catalog Now Ready) 


SCRATCH PADS 
(Complete Range of Sizes) 


SECOND SHEETS 
PRINTED COPY SHEETS 

FILE FOLDERS 
MANIFOLD PAPERS 

RULED PADS 


PAPER SPECIALISTS 
FOR THE 


STATIONER 


4 
| 


To answer the above ad use QUICKMARGZOUPON No. 18 


March, 
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broadcasting 


NEWS about 


a brilliant new 


CARBON PAPER 


Ona Munson broadcasting on the 
Big Town program. Miss Munson 
is a Republic Pictures Star. 


(7 


Dealers—present DAWN proudly to your 
quality customers. 

Secretaries—try DAWN—then try to do 
without it. Send for your free copy of 
our booklet “The 


DAWN belongs in every office that puts 
a premium on prestige . . . in every busi- 
ness house which wants clean, bright, 
easy-on-the-eyes copies. For DAWN 
represents a lifetime achievement in 
making quality carbon paper. DAWN 
has a specially chemically treated back. 
DAWN is absolutely non-curling, lies 
flat and handles beautifully. DAWN is 
smart, durable, economical. Easily iden- 


tified by its classic appearance. 


MANU.FACTURERS 


750 PACIFIC STREET, BROOKLYN, N. Y. 
59 East Van Buren Street . . Chicago 
788 Mission Street . . . San Francisco 


To secure further information use QUICKMAIL COUPON No. 40 


Clean Carbon Paper braces Kasiby j 
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TO ANSWER THIS AD 


Use QUICKMAIL 
COUPON 


Tue Fifth Avenue Building saves buyers 
extra days away from home. Here, con- 
veniently, they can inspect the latest offer- 
ings of the leading makers of stationery, 
greeting cards, and playing cards. Under 
this one roof they can study displays, weigh 
values, and complete their buying trips 
quickly and easily. 

This owner-managed building is easily 
accessible from all parts of the country. 


A subway entrance in the building con- 


nects directly with railroad terminals. 
Buses pass the doors. Good hotels are 
close-by. 

Buyers who visit this building receive 
special attention. The Visitors’ Bureau, a 
fully equipped suite of offices, is reserved 
for their use. An efficient Information 
Bureau is also helpful. The Conference 
Room, seating more than forty persons, is 
for the free use of tenants. Excellent meals 
are served in two restaurants. 

A visit to The Fifth Avenue Building 
will expedite your buying when you are 
next in New York. 


The 


FIFTH AVENUE BUILDING 


THAN AWN OFFICE BUILDING‘ 


BROADWAY AND FIFTH AVENUE 
AT MADISON SQUARE, NEW YORK 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


¥ 
“ey 
1 
\ \ 
\ 
a\ Th 
\t 
4 


"The first satisfactory board” 


A MODERN OFFICE, SHOWING FORMICA 
REALWOOD WAINSCOT PANELING 


Wren you build panels, you need material that looks good 
and wears well—that stands up under hard use and shows 
little dimensional change under adverse weather conditions. 

Formica, a modern plastic finishing material, is widely used 
for paneling in modern offices. And to help make this product, 
the Formica Insulation Co., of Cincinnati, calls upon another 
unusual material—Chest Tempered Presdwood*—a specially 
treated Masonite* hardboard. 

Previously, in the manufacture of its product, the Formica 
Company encountered problems that could not be met by any 
existing boards. Then the Masonite Corporation went to work 
and created a new wood-fibre board that did the job. 

“The first satisfactory board we were able to find turned 
out to be the Masonite Chest Tempered Presdwood,”’ says 
G. H. Clark, Chief Engineer at Formica. 

“We must furnish a product with the smallest possible 
dimensional change under adverse weather conditions. Re- 
peated tests on Masonite have proved that this board has less 
dimensional change than other boards that we have tested.” 

Tempered Presdwood is being used more and more by 
office equipment manufacturers because it combines light 
weight with great strength at low cost. It resists moisture, 


fabricates easily, takes any type of finish and will not warp, 
chip or split when properly applied. 

We will be glad to send you a free sample and complete 
details about this modern versatile material. Just mail the 
coupon below. 


® Masonite Corporation maintains an efficient engineering 


department that will be glad to consult with you FREE OF 
CHARGE at any time. 


“TRADE-MARK REG. U. S. PAT. OFF. “MASONITE IDENTIFIES ALL PRODUCTS MARKETED BY 
MASONITE CORPORATION. COPYRIGHT 1941, MASONITE CORPORATION. 


a FREE sample 


TEMPERED 
and details about PRES DWOOD 
Masonite Tem- 


Presdwood. SOLD BY LUMBER DEALERS EVERYWHERE 
Name and firm 
Address 
City State 
(1f you live in Canada, write Masonite Company of Canada, Ltd., Gatineau, Que.) 


THE WONDER WOOD OF A THOUSAND USES 


Mail the above Coupon or use QUICKMAIL COUPON No. 12 


March, 1941 
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HERE ARE THE CARBONS AND RIBBONS 
THAT HAVE KEPT “Sforms’’ ON TOP FOR 50 YEARS 


Ask your Dealer to show you “The Complete Line” For Every Purpose and Every Pocketbook 


CARBON CARBON INKED 


CLEANGRIP PAPERS ROLLS RIBBONS 


Billing Rolls for Elliott- Stormtex Cotton 
Its efficiency. cleanliness, long wear and RESIS- Fisher Machines 


TANCE TO CURL make it the carbon. paper pre- 5 


ferred by busy users. 


Cleangrip combines all the desirable features of eel Ribbons tor Address- 
good carbon papers plus the highly important Rolls osraph-Multigraph 


Rolls for Elliott- 
special features possessed by no others. "Addressing Machines | SPcedaumat 


Special Rolls Dupligraph, etc., ete. 


To answer this ad use QUICKMAIL COUPON No. 19 


H. M. STORMS COMPANY 


Make:s of “The Complete Line” of Carbon Papers and Inked Ribbons 
561 GRAND AVE. BROOKLYN, N. Y. 


in this handy, file-size book. 
48 Pages, full-color illustrations, 
omplete information AND prices 


Instruction, Production, Packaging. 


FOR YOUR TO ANSWER THIS AL 
FREE COPY Use QUICKMAIL 


Ever Ready LABEL Corporation <.~.<: 


141-155 EAST 25th ST. #$$NEW YORK, N.Y. 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


American 
Reliance 
finishes 
: 
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Once upon a time, filing cabinets were just a storage 
space for records of the things that had happened. 


Times have changed. The complete correspondence 
with an important customer may be required any 
minute ...a copy of a quotation made 
some time ago... any one of a 
hundred vitally important things. 


In these days of doing business by 
telephone perhaps somebody’s wait- 
ing on the wire while file clerks get the information. 


Filing cabinets are an important factor in any business 
office. They house the records of what has been done 
...and the facts on which future activity must be based. 


Installation of Super-Filers is a business improve- 

ment... four simple easy filing operations against 

eight with rigid front files. The swing front drawer 

provides four extra inches of Usable Filing Capac- 

ity ... easy accessibility with maximum visibility. 
For further information use Quickmail Coupon No. 6. 


STEEL SHELVING * STORAGE CABINETS - FILING SUPPLIES 


as 


OFFICE EQUIPMENT DIGEST 15 
For Purchasing Agents, Controllers, Office Managers 


¥ 
HE GENERAL FIREPROOFING COMPANY youncstown, oHIO 


EBERHARD FABER 
NOW OFFERS TYPISTS 


ERASERS TEXTURES 


%& The famous TEN EIGHTY and 1087 (FIRM) 
for all Speed Requirements... 


%& The MEDIUM Nos. 6580 and 6587 
for Average Use... 


¥ The new and still SOFTER Nos. 5580 and 5587 
for Carefus Erasing . . 


ASK YOUR STATIONER 

Use KMAIL 

CONDITIONS...AND 


COUPON no THEN MAKE YOUR CHOICE 


OFFICE EQUIPMENT DIGEST March, 1941 
For Purchasing Agents, Controllers, Office Managers 


Com 
IN FINE WRITING MATERIALS SINCE 1849 


THE NEWS IS GOING AROUND! 


To get more dollar-for-dollar value 
Standardize on Aurora 


YES, sir, there’s no beating A-S-E Aurora Equip- 
ment for dollar for dollar value. Appearance, 
strength, easy operation, long-life—you get them all 
in the A-S-E Aurora line. 


In designing and constructing this superior office 
equipment, the strictest attention is paid to all 
features. You are assured of the utmost in appear- 


A-S-E AURORA BALANCED-DESIGN 
FILES 


For highest quality, durability, beauty and special refinements, 
there is nothing comparable to A-S-E Aurora Files. You are 
h assured of the best in filing equipment. There are four full 
| lines—covering a complete range of sizes, types, arrangements and 
prices. Mail coupon for full details. 


A-S-E AURORA STORAGE AND 
WARDROBE CABINETS 


Two famous lines assure you the cabinet especially suited 
te your needs. MASTER Line Cabinets meet ali the re- 
quirements of these whe demand the superiative in storage 
equipment. If your needs are best met by a sturdy, depend- 
able cabinet—at lowest possible cost—you will find your 
choice among the POPULAR Line Cabinets. For all the 
facts, mail coupon. 


Mail the above Coupon or use QUICKMAIL COUPON No. 57 


ance and satisfaction for everyday use. 


By standardizing on A-S-E Aurora Office Equip- 
ment, you are getting the benefits accruing from a 
rich experience of more than twenty-eight years of 
manufacturing high quality sheet steel products. 
Mail the coupon today for full details. There is 
no obligation. 


A-S-E DS FILES 


Permanent and inactive record-storing problems disappear in thin 
air once you put practical, economical A-S-E Aurora Dead Storage 
Files into use. They provide maximum convenience and full protection 

. . with all the advantages of steel files, for permanent records. The 
cost is no greater than that of cardboard boxes and shelving. Get 
full details today. 


NEW A-S-E BLUEPRINT FILING 
CABINET 


This new addition to the A-S-E Aurora line has re- 
ceived an enthusiastic welcome in engineering offices. 
There is smooth coasting-drawer action. There are five- 
drawer and three-drawer units, beth made in four sheet 
comprising a selection to meet all flat-sheet 
requirements. Mail coupon for complete information 


A-S-E AURORA DESKS 


AND TABLES 

Available - two full lines . . . in Modern and 4-leg 
designs . . in easy drawer 
operation . . . sturdy construction. Write ‘for full details. 


All-Steel-Equip Company, Inc. 
903 John Street. Au 


urora, Ilinois. 
Mail complete details on: 
A-S-E Files 
A-S-E Aurora DS Files 


ay Blueprint 
A-S-E Aurora Cabinets 


( ) A-S-E Aurora Desks 


4 
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Send Pe: 


REPLY 


TO ANSWER ADVERTISEMENTS 


OFFICE EQUIPMENT DIGEST obtained exclusive rights for the office 
equipment and stationery field to the Quickmail Coupon System—a patented 
new inquiry system which saves hours of time for readers in answering advertise- 


ments and securing information about merchandise. 


Offer Your Maer. Ad 


THE QUICKMAIL COUPON SYSTEM brings you these advantages :— 


1. Only 1 minute plus 1c to make an inquiry. 

2. Brings you the latest information. 

3. Identifies the source of your inquiry. 

4. Gives you a pre-addressed, gummed mailing label ready for use. 


SIMPLE TO USE: 


Stick the coupon on the stamp 
side of a postal card, write your 
firm name and address on the 
back and mail. You may als 
NOG stick the coupon on your letter- 

head, sign your name and title, 

— ee and mail in your own envelope} 

or stick the coupon on yout 

The New Ad = | ¥ envelope and enclose your in 


quiry or order for specific mer 


: QUICKMAIL brings you the information or merchandise you desire 
with ease and speed. If you want any information not mentioned 
in this advertisement, just specify it on your inquiry. 


The Quickmail Coupons Opposite This Page 


OFFICE EQUIPMENT DIGEST March, 194 
For Purchasing Agents, Controllers, Office Managers 
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York, N. Y. 


1 Park Ave. 
New York 
N. Y. 

271 Ninth St. 
3415 N. Ashland 
Avenue 
Chicago, Ill. 
Envelope Co. 
11-116 Mdse. Mart 


Fisher Co. 
New York, N. Y. 
130 East 13th 
Codo Mfg. Corp. 
509 S. Franklin St. 
Chicago, Ill. 
Chas. M. Higgins 
& Co., Inc. 
The H. C. Cook Co. 
18 Beaver St. 
Ansonia, Conn. 
Ace Fastener Corp. 
H. M. Storms Co. 
561 Grand Ave. 
Brooklyn, N. Y 


703 East 13th St 


Stick coupon on stamp-side of penny post? Stick coupon on 

card, Write your firm's name and address © card. Write your fi \‘s name 

on back of the card and mail. You will receive © on back of the card a: ‘ mail, Yuu 

particulars referred to in our ad on page 3. particulars referred | in our abil 


Otlice Equipment. 


e 


Uiges! 


Stick coupon on stamp-side of penny post © Stick coupon on st: ‘p-side 
card. Write your firm's name and address § card. Write your fi: »'s name 
on back of the card and mail. You will receive © on back of the card 2-4 mall, ¥ 


particulars referred to in our ed on Outside © peniculars referred 


if 

Back Cover. © Front Cover. 
E. |. DU PONT DE NEMOURS 7 

& CO. (INC.) 3 EAGLE 

e = 


es 


Stick coupon on stemp-side of penny pest s Stick coupon on stemp-side @ 
card. Write your firm's name and address $ card. Write your firm's nem 
on back of the card and mail. You will receive $ on back of the card and mail, Yop 
particulars referred to in our ad on page 15. $ particulars referred to in ourad 


THE GENERAL FIREPROOFING NATIONAL PAD 
6 co Core, 


Stick coupon on stamp-side of penny post ¢ Stick coupon on stampside 
card. Write your firm's name and address e card. Write your firm's nameaul 
on back of the card and mail. You will receive © on back of the card and mall. Yas 
particulars referred to in our ad on page 47. $ particulars referred to in ured 


Send Details Per 


8 HERZ MFG. CORP. : 7 CODO 


e 


Stick coupon on stamp-side of penny post § Stick coupon on stamp-side gd 


card. Write your firm's name and address 
onback card and mail, 
on back of the card and mail. You will receive ° ’ to saa 


particulars referred to in our ad on page 52. : 
10 WM. SCHOLLHORN CO. 9 


Send Detesils Pe: 


e 


Stick coupon on stamp-side of penny post © Stick coupon on stemp-sided 
card. Write your firm's name and address $ card. Write your firm's name 
on back of the card and mail. You will receive $ on back of the card and mail, You 
particulars referred to in our ad on page 13. © particulars referred to in ouradal 
12 MASONITE CORP. GLOBE-WERNIGHEG 
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Stick coupon on stamp-side of penny post & Stick coupon on stamp-sided 
card. Write your firm's name and address § card. Write your firm's nam 
on back of the card and mail. You will receive $ on back of the card and mail. Yes 
particulars referred to in our ad on page 5. $ particulars referred to in owed 


ia W. W. WELCH CO. > 3 THE H. C. COORG 
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Ad 


Stick coupon on stamp-side of penny post ® Stick coupon on stamp-ided 
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perticulars referred to in our ad on page 41. particulars to in 


2 JASPER CHAIR CO. 21 Louis Mae 


ails 
ler Your Mar. Ad 


Send 


Stick coupon on stamp-side of penny post 8 Stick coupon on stampaidet 


card. Write your firm's name and address 
© on back of the 
on back of the card and mail. You will receive © perticul lon-d tone 


particulars referred to in cur adon page l4. 


Metal Specialties 
Mfg. Co. 
3202 Carroll Ave. 
Chicago, Ill. 


The Victor Safe 
& Equipment Co., 
Inc. 


North Tonawonda, 
N. Y. 


Wabash Cabinet 
Co. 
Wabash, Indiana 


Send Details Per 
Offer Your Mar. Ad 


Olfice Equipment Dig 
Offer Your Mar. Ad 


Olfice Equipment Dig 


“< Sturgis Posture Acco Products, Inc. The Carter's Ink 
~~ Chair Co. 39th Ave. & 24th St. Co. 
| Long Island City, 239 First St. 


Magnolia St. 


ambridge, Mass. 


Send Details Per 
Offer Your Mar. Ad 


Olfice Equipment- Digest 
Olfice Equipment Digest 


Columbian 
Art Works, Inc. 
1036 W. Juneau 


Wise. 


W. A. Sheoffer 
Pen Co. 
Fort Madison, lowa 


C. L. Barkley & Co. 
517 S. Jefferson St. 
Chicago, Ill. 


Offer Your Mar. Ad 
Send Details Per 
Offer Your Mar. Ad 


Send Details Per 
Office Equipment Digest 


Olfice Equipment Digest 


RS GEYERS GEYERS GEYER 


Noesting Pin 5 < Ever Ready 

23 Ticket Co., Inc. Calendar Mfg. Co. 3 Manufacturers Co. 
34728 East 136th St. Maple St. Sth & Willow Sts. 
Bs > York, N. Y. City, N. J. > Bhiladelphia, Penna. 
a” 5 «. 2 


SS GEYERS GEYERS GEYERS GEYER 


Office Equipment Digest Office Equipment Digest 


Standard Record > Charles Doppelt Trussell Mfg. Co. 

32 — Dept. G 

& 412 N. Orleans St. Poughkeepsie, N. Y 


< American Map é <) The Fifth Avenue 
Ribbon & Carbon Co., Inc. = Building 
Co. Inc. 16 East 42nd St and Sth 
Be 750 Pacific St. 3 York, N Y. Avenue 
N. Y. ~ ew York, N. Y. 


RS GEYERS GEYERS GEYE 


The Wholesale 
Typewriter Co. 
155 Sixth Ave. 
ew York, N. Y. 


Universal Office 
Equipment Co., Inc. 
561 Broadway 
ew York, N. Y. 


Milo Harding Co. 
435 W. Blvd. 
Los Angeles, Calif. 


Send Details Per 
Your Mar. Ad 
Office Equipment Digest 
Send Details Per 
Offer Your Mar. Ad 
Office Equipment Digest 
Send Details Per 
Offer Your Mar. Ad 


RS GEYERS GEYERS GEYER 


141 Berkley St. Corp. Co., Inc. 
Philadelphio, Po. 3! West Se. 3516 Champeney Ter. 
ew York, N. Y. Rochester, N. Y. 


RS GEYERS GEYE 


Koh-I-Noor 

Pencil Co., Inc. 
373 Fourth Ave. 
ew York, N. Y. 


Ad 


Eberhard Faber 
Pencil Co. 
37 Greenpoint Ave. 
Brooklyn, N. Y. 


Remington Rand, 
Inc. 


Buffalo, N. Y. 


Send Details Per 
Offer Your Mar. Ad 


Send Details Per 
ler Your Mar. 


Ollice Equipment Digest 
Olfice Equipment Digest 


jamp-side 
irm's name 
and mail, 
to in 
STORMS 


stamp-side 


Newport 
Specialty Co. 
130 East 13th St. 
New York, N. Y. 


Dicol Chemical Co. 
20 West 22nd St. 
New York, N. Y. 


L. M. Bickett Co. 
Watertown, Wis. 


Office Equipment Digest 
Send Details Per 
Offer Your Mar. Ad 
Office Equipment Digest 
Send Details Per 
Offer Your Mar. Ad 


Automatic Pencil 


RS GEYERS GEYERS GEYE 


firm's 3 harpener Co. & S. Staedtler, Inc. 
| ond mal WES 5 58 E. Washington 3 53-55 Worth St. Inc. 
to in oun St New York, N. Y. 3 3 903 John St. 
Chicago, III. ~ Aurora, Ill. 
= 


RS GEYERS GEYERS GEYE 


YERS GEYE 


| Bet St. Poul, Minn, > sh New York, N. Y. 3 we. 


23 
np-side of 4 = 
mp-side of 
> in our ad : : 


be 


Stick coupon on stamp-side of penny post 


card. Write your firm's name and address 


on back of the card and mail. You will receive 


particulars referred to in our ad on page 8. 


27, CABINET CO. 


Stick coupon on stamp-side of penny post 
card. Write your firm's name and address 
on back of the card and mail. You will receive 
particulars referred to in our ad on page 39. 


30 CARTER'S INK CO. 


Stick coupon on stamp-side of penny post . 


card. Write your firm’s name and address 
on back of the card and mail. You will receive 
particulars referred to in our ad on page 37. 


COLUMBIAN ART WORKS, 
INC. 


Stick coupon on stamp-side of penny post 
card. Write your firm's name and address 
on back of the card and mail. You will receive 
particulars referred to in our ad on page 46. 


36 PAPER MANUFACTURERS CO. 


Stick coupon on stamp-side of penny post 
card. Write your firm's name and address 
on back of the card and mail. You will receive 
particulars referred to in our ad on page 47. 


39 TRUSSELL MFG. CO. 


Stich coupen co stemp-cide of penny pest 


card. Write your firm's name and address 


on back of the card and mail. You will receive . 


particulars referred to in our ad on page 12. 
42 THE FIFTH AVENUE BUILDING 


Stick coupon on stamp-side of penny post 
card. Write your firm's name and address 
on back of the card and mail. You will receive 
particulars referred to in our ad on page 52. 


UNIVERSAL OFFICE EQUIPMENT 
& NC. 


Stick coupon on stamp-side of penny post 
card. Write your firm's name and address 
on back of the card and mail. You will receive 
particulars referred to in our ad on page 52. 


48 DAWN MFG. CORP. 


Stick coupon on stamp-side of penny post 
card. Write your firm's name and address 
on back of the card and mail. You will receive 
particulars referred to in our ad on page 9. 


51 REMINGTON RAND INC. 


© 


Stick coupon on stamp-side of penny post 
card. Write your firm's name and address 
on back of the card and mail. You will receive 
particulars referred to in our ad on page 48. 


26 METAL SPECIALTIES MFG. CO. 


Stick coupon on stamp-side of penny post 
card. Write your firm's name and address 
on back of the card and mail. You will receive 
particulars referred to in our ad on page 39. 


29 ACCO PRODUCTS, INC. 


Stick coupon on stamp-side of penny post 
card. Write your firm's name and address 
on back of the card and mail. You will receive 
particulars referred to in our ad on page 10. 


32 Cc. L. BARKLEY & CO. 


Stick coupon on stamp-side of penny post 
card. Write your firm's name and address 
on back of the card and mail. You will receive 
particulars referred to in our ad on page 7. 


EVER READY CALENDAR 
35 MFG, CO. 


Stick coupon on stamp-side of penny post 
card. Write your firm's name and address 
on back of the card and mail. You will receive 
perticulars reterred to in our ad on page 51. 


38 CHARLES DOPPELT & CO. 


Stick coupon on stamp-side of penny post 
card, Write your firm's name and address 
on back of the card and mail. You will receive 


© particulars referred to in our ad on page 50. 


41 AMERICAN MAP CO., INC. 


Stick coupon on stamp-side of penny post 
card. Write your firm's name and address 
on back of the card and mail. You will receive 
particulars referred to in our ad on page 6. 


THE WHOLESALE 
44 TYPEWRITER CO. 


“ Stick coupon on stamp-side of penny post 


© 


© 
© 


© card. Write your firm’s name and address 


on back of the card and mail. You will receive 


© particulars referred to in our ad on page 52. 


47 ZEPHYR AMERICAN CORP. 


eoe 


° Stick coupon on stamp-side of penny post 


card. Write your firm's name and address 
on back of the card and mail. You will receive 
particulars referred to in our ad on page 16. 


EBERHARD FABER 
50 PENCIL CO. 


Stick coupon on stamp-side of penny post © Stick codpen on stemp-side of penny pos? 
card. Write your firm’s name and address — card. Write your firm's name and address 


on back of the card and mail. You will receive 


on back of the card and mail. You will receive 


particulars referred to in our ad on page 38. __ particulars referred to in our ad on page 53. 


54 NEWPORT SPECIALTY CO. 


DICOL CHEMICAL CO. 


Stick coupon on stamp-side of penny post Stick coupon on stamp-side of penny post 
card, Write your firm’s name and address = card. Write your firm's name and address 


on back of the card and mail. You will receive 
particulars referred to in our ad on page 17. 


57 ALL-STEEL-EQUIP CO., INC. 


on back of the card and mail. You will receive 
particulars referred to in our ad on page 43. 


56 S. STAEDTLER, INC. 


Stick coupon on stamp-side of penny post Stick coupon on stamp-side of penny post 
card. Write your firm's name and address © card. Write your firm's name and address 


on back of the card and mail. You will receive 
particulars referred to in our ad on page 47. 


on back of the card and mail. You will receive 
particulars referred to in our ad on page 41. 
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AUTO MATIC 
55 SHARPENER OO 


Stick coupon on stamp-sided 
card. Write you: firm's 
on back of the car: and 
particulars referr:| to in 
Back Cover. 
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MATION FOR SUBSCRIBERS: Subscription $2.00 a year (two 
$3) in United States and its pcssessions, Canada, Mexico, Cuba. 
oonde countries $1.00 extra yearly. Single copies are 25 cents. 

paid up subscription includes a free copy of Who Makes It 
, mc, the recognized trade directory of the office equipment 
side a ationery industry. Copyright 1941 by Andrew Geyer, Inc., all 
nano wd reserved. Also publisher of Geyer’s Topics, Who Makes It 
G Where, The Gift G Art Buyer, Sports Age. 


1941 


. rrices: 260 Fifth Avenue, New York City, (Tel. 
te 121), Cable “Optimus”; Alfred E. Gall, Associate 
a Ward, Promotion Manager; M. T. Weeks, Circulation 
Ave V. Quirk, Production Manager; B. Brussel-Smith, Art 
I. RTISING: Donald McAllister, Manager; Fred Steinhilber, 
212 Paul Reed, Wm. H. Hasbrouck, Jr. 

J mer St., Room 503 (Liberty 0651), A. C. Kretschmar. 
lis Mdse Mart (Del. 1841), John M. Smythe, Paul Yocum, 
cr J. Dalton, Irene Glen. 

ANCISCO S. San Pedro (Trinity 2324), Josephine L. Fisher. 
“ , 74 New Montgomery St. (Sutter 5020), Alexander 


I. 15 Olive Street (Chestnut 1965), James R. Wright. 
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ett [it.d for PURCHASING AGENTS, CONTROLLERS & OFFICE MANAGERS 


When Bublles Burst 


RUELEST of all glittering economic bubbles which delude 
(’ man is that feverish prosperity which rises from concen- 
trated production of war materials. Whether it be the 
war boom of twenty-five years ago or the defense boom of 
today, we can be sure of two things—that the bubble can’t 
last long, and that when it bursts most of us will be sorry 
it ever came into our national life. 

During the next fiscal year, President Roosevelt has esti- 
mated for Congress the total expenditures of the govern- 
ment will be more than $17,000,000,000, most of it for the 
essentials of war. This will be by far our biggest budget. 
A printing press rolling out a dollar bill every second of the 
time since Columbus landed in America would still be three 
billion short of reaching $17,000,000,000. It would take 
nearly two days’ labor a year at $5 a day for the approxi- 
mately fifty million employed workers of the country just 
to pay the annual interest on the sum at 214%. It would 
take them 68 days at $5 a day to pay the principal. 

The spending by the government of so vast a sum can- 
not but increase wages and profits for large numbers of 
Americans. But the war goods which it buys, necessary 
as they may be to our national welfare now, are not wealth- 
productive but wealth-destructive, in the obvious sense and 
in the crushing burden of taxation their production must 
eventually bring to each of us. And when that production 
ceases, with the ending of the emergency which called for 
it, the boom-time prosperity it brought dies with it. 

No one is going to turn down any profits to be made in 
this boom, but wise management will refuse to gamble on its 
continuance, and looking to the days ahead, will work con- 
stantly to enhance the efficiency of organization — office, 
plant, and personnel—for the competition of normal times. 


Published monthly by 
ANDREW GEYER, INC. 
260 FIFTH AVENUE, NEW YORK, N. Y. 


M. A. Geyer, President: James E. Neary, First Vice-President: 
Donald McAllister, Second Vice-President: T. V. Murphy, Editor 
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NEW OFFIGES 
for 
; BAKER MANU- 


FACTURING CO. 


Fluorescent lighting (Westinghouse strip- fluorescent) 
gives the finishing touch to offices in the new office 
building of Baker Manufacturing Co., Evansville, Wis, 
producer of windmills, water systems, and pumping 
equipment. This is the office of C. S. Baker, President 


; Directors’ room in new office building of Baker Manu- 
facturing Co. The red face-brick and hollow tile build- 
a ing has a Johns-Manville sound-conditioned, fireproof 
. ceiling, is heated with warm air provided by live 
steam in a Carrier air-conditioning unit. 
x 
ZB —— Scene in the general office of Baker Manufacturing Oo. 
BS Equipment in new building includes furniture from 
Johnson Chair Co.; typewriters from Royal Typewriter 
Co.; calculators from Marchant Calculating Machine 
s Co.; adding machines from Burroughs Adding Machine 
Co.; and Dictaphones. 


nt) 
ice 
is., 
ing 
ant 


uild- 

live 


The comfortable seeing environment for this office results from using 40-watt Mazda F fluorescent 
“troffers,” spaced 3 feet apart. 


LIGHT THE 
WITH FLUORESCENT LAMPS 


By Dean M. Warren 
of General Electric Co., Nela Park Engineering Dept. 


FFICE lighting is fast emerging from the 5 footcandle enclosing globe stage of yes- 
() terday. For efficient operation of the modern office, critical seeing tasks must be 
performed constantly and at high speed. To do this requires good lighting and the 
newest sources for providing the amount of light and the quality of lighting required for 


easiest seeing, are fluorescent lamps. 


As- office illuminants, modern fluorescent lamps have three outstanding advantages 


over filament lamps:— 
1. They produce artificial daylight economically. 


2. They permit higher levels of lighting with the existing wiring, providing power 


factor equipment is used at the lamp. 
3. They are cool sources. With them it is now possible 
to obtain 100 footcandles with comfort. 

Consider advantage No. 1. Science has long tried to pro- 
duce artificial daylight because people seemed to prefer it. 
Probably because the eyes evolved under this type of light- 
ing and perhaps because it is psychologically cool. The day- 
light lamp is the closest approach to artificial daylight it 
has ever been possible to produce directly by an artificial 
source at high efficiency. It is being widely used as an office 
illuminant today. 

As an aid in boosting the levels of lighting in buildings 
where wiring has been a restricting factor, the lamps are 
being widely used. For example, in our own offices at Nela 
Park, we have overcome the stymie of “up to capacity” by 
using Mazda F fluorescent lamps. The building in question 
Was erected in 1913 and wired for 2 watts per square foot 
with 34-inch conduit (embedded in concrete) carrying one 
cireuit per four outlets. The first relighting done in 1923 


Fifty footcandles are provided in this office by four louvered 
plastic units, each equipped with six 40-watt, white Mazda 
F lamps. 


| 
| 
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improved this to 5 watts per square foot (300 watts per outlet) providing 
15 to 20 footcandles, and this has been the maximum that could be pulled 
into these outlets. 

The new fluorescent installation utilizes the same wiring, provides 50 
footcandles in service and consists of six 4-lamp louvered units in offices 
approximately 14 feet by 17 feet with a 12-foot ceiling. The lamps are the 
40-watt Mazda F daylight and with their ballasts consume 50 watts. Hence, 
a four-lamp fixture requires 200 watts and with six lamps in the room, the 
total wattage is exactly the same as with the filament system. The light- 
ing, however, is doubled. 

The lamps produce cooler footcandles, which is a factor in providing 
comfortable lighting. Actually, the radiant heat per footcandle is only 
one-quarter that of filament lamps. Experiments with blindfolded subjects 
indicate that the average minimum level of illumination which they detected 
by a barely noticeable increase in the sensation of warmth was 600 foot- 
candles for light from Mazda F lamps and 125 footcandles for light from 
Mazda C filament lamps. 

As to using the lamps where air conditioning is also being employed, 
they permit illuminations far in advance of those obtainable with filament 
lamps—not alone because of their higher efficiency, but also because they 
can be used in systems having higher utilizations, such systems being made 
feasible by the lower brightness of the lamps. Then too, both the daylight 
lamps and the white lamps give light which is psychologically cooler. We 
find ourselves on the threshold of a new era; we are already able to con- 
dition our offices with respect to air and sound—with the arrival of the 
fluorescent lamp we can also condition them with respect to lighting. 

Fluorescent lamps are being used for office lighting in several different 
forms, namely, (1) pendant equipment, (2) equipment mounted flush with 
the ceiling, and (3) in equipment recessed in the ceiling. This latter system 
is referred to as “troffer” and is the outgrowth of applying the lamps to 
coffer lighting and of applying fluorescent lighting to areas where the 
ceiling is of acoustically treated material. 

The advantages of the troffer system are fourfold—(1) dependence is 
not placed on the reflection factor of the ceiling, (2) the arrangement is 
modern in appearance, (3) with proper design, the troffers can be worked 
into the acoustical treatment of the ceiling, thus achieving flexibility, (4) 
such a system has a high utilization of the light. 

The disadvantages are (1) a large reflector area to sapien, (2) a 
brightness contrast between the lamp and the ceiling, and (3) shadows 
which are more pronounced than with the conventional indirect system. 

Regarding the latter point, a generalized comparison is difficult to make, 
because equipments and installations vary so much and then, too, it is 
possible to match every disadvantage of the troffer system with a disad- 
vantage of the conventional indirect system. 


Double the lighting formerly obtained with filament lamps in this office is given by a fluorescent 
installation using the same wiring. 
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ABOVE: 


29-INCH DESK. Three different models and many sizes are 
available in the new line of 29-inch desks recently announced by 
Shaw-Walker Co., Muskegon, Mich. Desks are built of steel, 
combined with colorful plastics. Two of the models are illus- 
trated. The island base model has a roll-edge top, inlaid corners, 
concealed wiring, quiet operating drawers. Various types and 
finishes are available for every office purpose. Two-tone effects 
are available on the standard model which has rounded, inlaid cor- 
ners, plastic drawer handles. Not pictured is the luxury model 
for executive suites. These desks have grained finishes and a 
special arrangement which eliminates the center drawer. 


BELOW: 


FLUORESCENT LUMINAIRE DEVELOPMENT. The Excelux fluor- 
escent unit is styled and designed to produce semi-indirect lighting. 
Full-screened lamp diffusion is effected with a glass or plastic lamp 
shield to minimize harsh glare for eye comfort. This shield, 
together with glass end-windows, provides more even distribution 
of fluorescent light. The cast aluminum ends are finished in satin 
aluminum with bright beading. The glass or plastic shield is 


securely held between the cast ends by four rods. The Excelux 


uses four 40-watt lamps and is available for close-ceiling or sus- 
pended mountin 


F. Guth Co., 2 


g. Further details will be furnished by the Edwin 
615 Washington Blvd., St. Louis, Mo. 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


BELOW: 


TELEPHONE RECORDER-DICTATING MACHINE combination 
is this unit from The Mellaphone Corp., Rochester, N. Y. The re- 
corder may be plugged into the telephone line making it possible 
to permanently record telephone conversations and orders. Both 
ends of long distance calls can also be recorded. Dictation can be 
recorded and played back immediately either on the recorder or 
on a separate playback unit. The recorder occupies a space of 10 
by 15 inches, is complete and ready to plug into any AC outlet. 
Other features include: a magic eye tube which indicates proper 
recording volume; sensitive crystal microphone to produce the 
recordings; a four-tube amplifier to operate the cutter or speaker. 
A volume control regulates the loudness, and a switch changes 
the device from “record” to “play.” Recording discs are low priced, 
and both sides can be utilized. Since the discs are but .025 
inches thick, they can be stored in a minimum of space. 


BELOW: 


OFFICE DESK. This double pedestal GlobeArt desk, with four 
legs, is one of a new line of steel desks and tables announced by 
Globe-Wernicke Co., Cincinnati. The top is rounded at edges 
and corners. In addition to standard green and walnut or mahog- 
any grained finishes with bronze trim, the desks and tables are 
featured in a shade of seal gray with white metal trim. 
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ABOVE: 


PLASTIC DUPLICATING MACHINE. The Duplicard, a new 
machine for post-card duplicating with a high production speed. 
It has a one-piece molded plastics housing, is manufactured by 
the Pac Mfg. Co., of Terre Haute, Ind. The housing is of Texto- 
lite, a General Electric Co. plastic. The Duplicard has a produc- 
tion speed of a thousand cards per hour. A stylus is furnished 
with each machine. The machine has a gravity feed which makes 
the insertion of cards easy, insures evenness in printing and uni- 
formly accurate registration. An exclusive full-floating assembly 
equalizes printing pressure and makes for perfect copy in large 
and small runs. 


LEFT: 


in the 


BELOW: 


STENCIL TRACING DEVICE. The Heyer Corp., 911 W. Jack. 
son Blvd., Chicago, has introduced this Model 41 Clearoscope 
A hardwood frame offers support to the hand when working a 
the extreme edges of the stencil. New folding leg construction 
allows unobstructed lighting of the large frosted glass surface, 
Legs fold flat for convenient storage. Two plated stencil clamps 
hold stencil and writing plate solidly in position. The use of g 
stencil clamp at both top and bottom makes this a model that 
accommodates any type of stencil regardless of the kind of 
punched holes in the heading. A flexible light source is provided 
by the reflector which is mounted to a special cast metal base 
The reflector may be moved about to direct a maximum amoust 
of light where it is needed. A regulation light socket and a te 
foot rubber insulated cord and plug complete the light assembly, 
Both the light shade and base are finished in black crackle enamel 
to match the black finish of the hardwood frame. The Clea 
sells at $7.50 complete with the following supplies: 8¥2 by 18-inch 
writing plate, sharp stylus, ruling stylus, celluloid triangle, shading 
screen, and light reflector assembly. 


ADDING-CALCULATING MACHINE. New in design is this 
Model AA-1 adding-calculator from Monroe Calculating Machine 
Co., Inc., Orange, N. J. It is completely automatic for negative 
as well as positive multiplication, has automatic short-cuts in both. 
New features include squaring lock (for use by statisticians and 
technicians), automatic depression of repeat key for automatic 
multiplication and division. The design follows modern styling, 
and the machine has a two-tone finish. Keytops, decimal markers, 
and controls are molded of plastic. 


RIGHT: 


TABULATING MACHINE CARD PUNCHER. A machine which auto- 
matically punches data in tabulating machine cards in conformity with 
pencil markings on the card has been added by International Business 
Machines Corp., 590 Madison Ave., New York, to its line of electric 
punched card accounting machines. The machine utilizes the principle 
of the electrical conductivity of a soft pencil mark. The mark-sensing 
reproducing punch provides, in effect, that the person writing an original 
record in pencil can simultaneously provide for the punching of all or part 
of the information involved without the use of any equipment other than 
the pencil itself. Some of the applications for which the new method is 
intended are the distribution of time worked by a man or group of men 
to various job numbers; the taking of physical inventories in which quan- 
tities are marked on the floor and costs are marked in the cost depart- 
ment; completing labor vouchers for production control by marking the 
man-number and pieces to be paid for; completion of public utility bills 
by having meter readers mark their readings for punching, etc. The 
machine has capacity for sensing and punching ten columns on one run. 
Double-marked or unmarked columns will cause the machine to stop, 
proces informing the operator of an error and thus verifying its own 
punching. 
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FIREPROOF BUILDING!” 


By James H. Gaston 


OW often have you heard people say that? You may have said it 
yourself: “There is little danger from fire, because our office is in a 
fireproof building.” 

Sure, your building may be fireproof. It may be built of steel and 
concrete and stone and brick—materials that won’t burn. It may be pro- 
tected from interior hazards by fire doors and other devices. It may have 
wired-glass windows for protection from its neighbors. And yet it is an 
established fact that disastrous fires do occur in fireproof buildings. 

Let us take the Equitable Building fire in New York in 1926 as an 
example of what can happen. 

Well do I remember the burning of the old Equitable Building in 1912. 
I was working in an office well inside the fire lines and so had a ringside 
seat for one of the worst fires that New York has known—a fire in a great 
marble building considered “fireproof” when it was erected many years 
before. When the new Equitable Building was erected some years after 


the fire, they aimed to make it really “the most fireproof building in the 
world.” 
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ABOVE: THE BUILDING WAS 
FIREPROOF! 


Destruction in office caused by 
fire on 35th floor of modern fire- 
proof building. Regarding this fire 
in the Equitable Building, New 
York, “The Weekly Underwriter” 
said: “That many tenants sustain- 
ing loss were not insured indicates 
a false sense of security on account 
of their occupancy in a so-termed 
fireproof building. It demonstrates 
again that offices can contain suf- 
ficient flammable material to cause 
a very hot fire, sufficient in propor- 
tions to entirely destroy or badly 
damage their furnishings and con- 

tents. 


29 


As you walked through the hallways of the new building it actually 
seemed as though they had gone to extremes. Everywhere there were 
firedoors and hose reels; fire alarms and fire extinguishers—not a splinter 
of combustible material in sight. And with all this precaution, the seem- 
ingly impossible happened. 

A fire started in the pipe shaft of this modern forty-story building in 
the early morning of February 16, 1926. It climbed rapidly up the shaft, 
feeding on the insulation of electric cables, and at the 35th floor mush- 
roomed through an open fire door, igniting the contents of offices occupying 
that floor. With fuel furnished by furniture with which the offices were 
equipped, the fire developed great intensity, destroying furnishings and 


valuable records. Steel partitions and doors buckled with the heat. 
The firemen were handicapped because they had access to the fire 
from the inside only through two doors, and one of these was a fire-door 


HOW WELL IS YOUR BUSI- 
NESS PROTECTED FROM 
FIRE? 


Check the items that apply to 
your office and add up the approx- 
imate relative protection given in 
percentages. The total will be 
your factor of safety. 


——Fire-resisting Building ...... 40% 
——Automatic Sprinkler. ........ 10% 
——Hand Extinguishers and Hose 
Fire Alarm System .......... 2% 
—Steel Desks................10% 
——Metal Chairs .............. 5% 
——Steel Filing Cabinets ........ 10% 
——Steel Storage Cabinets and 


If you had all of these, you would only 
have a theoretical safety factor of 85%. 


which prevented further spread of the flames. Water and 
smoke, however, did considerable damage to other offices. 

Commenting on this fire, The Weekly Underwriter 
said: “That many tenants sustaining loss were not in- 
sured indicates a false sense of security on account of 
their occupancy in a so-termed fireproof building. It dem- 
onstrates again that offices can contain sufficient flam- 
mable material to cause a very hot fire, sufficient in pro- 
portions to entirely destroy or badly damage their 
furnishings and contents.” 

Loss of office furniture and equipment is bad enough; 
loss of the vital records of a business is something far 
worse. And you cannot depend upon fire-fighting equip- 
ment to protect your records. The purpose of fire-fighting 
equipment is to get the fire under control as quickly as 
possible and prevent its spread. Watch any fire depart- 
ment in action and it will be evident that records are of 
secondary importance to the more serious problem in hand. 

Water and chemicals are often as damaging to busi- 
ness records as the fire which threatens them. Whatever 


Valuable property is well protected from fire in engineering department, in new 
office building of Keystone Steel & Wire Co., Peoria, Ill. 
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form of protection is depended upon to protect your vital records from fire 


e must be equally qualified to protect them from water and chemicals. 
Y Regardless of the protection afforded by your building and by fire- 4 
- extinguishing equipment, there are two things wise office managers can do 
to further safeguard their business: : 
in 1. Provide adequate protection for vital records. 
t, 2. Reduce the combustible contents of the office to a minimum. 
h- When we analyze the matter of adequate protection, we find there are 
1g two things to consider—the type of container in which to house the records, 
re and its accessibility to where they are being used. 
nd The container should be a safe, preferably with the Underwriters’ 
Laboratories Class A Label. The Underwriters’ label indicates that the safe 
re has been constructed in accordance with approved standards and will afford 
or a degree of fire protection based on scientific measurement of the Labora- 
nd tories tests. The purchaser may thus know from the 
ag, particular label used just the degree of protection he may 
er reasonably expect from that safe. A Class A safe is the 
in- best portable record protection you can buy. 
of This brings us to the second requirement: The safe 
m- should be easily accessible to where the records are being DOES YOUR PROTECTION 
m- used. Reason: In case of a daytime fire, the records in use FOR VITAL RECORDS MEET 
r0- can quickly be returned to the safe and the doors closed. 
eir Statistics show that a large percentage of office fires THESE REQUIREMENTS? 
start during the lunch hour, when there are few em- Check the list and’ then add up 
rh; ployees on duty to take care of the records. Here are two 
far good rules to make: the points to get your score. 
1.—Always keep records in the safe when not 
a Rule 2.—Drill your office workers to return records to your vital records?. . .. . . (35 points) 
irt- the safe in case of a daytime emergency. 2. Do the containers in which they are 
of A vault, no matter how good it may be, is usually kept give you a definite degree of 
nd. ineffective from the standpoint of accessibility. fire protection as certified by the 
1si- To summarize, every precaution that you can take Underwriters’ Laboratories label? 
ver (Turn to Page 50) (35 points) 
3. Does the interior arrangement afford 
new Easily accessible safe gives protection in new private office of Comptroller, 


easy and convenient handling of the 


Keystone Steel & Wire Co., Peoria, Ill. t 
records? ...............(3 points) 


4. Are the containers conveniently lo- 
cated so that they are easily acces- 
sible to where the records are being 


Vl 


Do you make it a rule to always keep 
records in the container when not in 


\ 


6. Have you drilled your office workers 
how to return records to the con- 
tainer in case of a daytime emer- 
gency? .............. (10 points) 


t 
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AIR CIRCULATOR. The W. W. Welch Co., Carew 


Tower, Cincinnati, has announced its new line of Air- 
Flight portable air circulating units. Model 10 illustrated, 
is finished in two-tone opalescent gray, is equipped with 
a three-speed control. The unit is quiet in operation, has 
a complete guard protection from the bottom to the top 
of the unit. Further particulars and prices on the various 
models may be had from the firm. 


Me 


LEFT: 


TWO-COLOR RIBBONS. Anticipating a demand for 
two-color hectowriter carbon paper ribbons for use in 
preparation of direct process master copies, Columbia Rib- 
bon & Carbon Mfg. Co., Inc., Glen Cove, N. Y., has intro- 
duced a line of two-color and three-color ribbons. With 
the new ribbon the operator may switch from one color to 
the other with the flick of a finger. Ribbons are suitable 
for statistical and accounting work where two colors are 
ordinarily used. 


— 


"araLastik 

ABOVE: 

TYPE CLEANER. A new and improved type cleaner, to retail 
at 35 cents for a 3-ounce bottle, has been introduced by Dicol 
Chemical Co., 20 W. 22nd St., New York. It is packaged in a 
blue bottle, and the applicator is attached to the cap for con- 
venience in use. The sealer on the cap prevents evaporation. The 
cleaner is speedy, efficient, non-inflammable. Other sizes include 
1-, 8-, and 16-ounce, to retail for 15 cents, 75 cents, and $1.25. 
A free sample is available. Liberal discounts prevail. 


ABOVE: 


DESK ACCESSORIES. Two new products from W. A. Sheaffer 
Pen Co., Fort Madison, lowa. At top is the new Wasp Rite-O-Way 
pen set. The pen comes with a choice of three stainless steel 
points. Specially-designed socket prevents soiling of fingers where 
the hand grips the pen. The interior base design holds writing 
fluid at a constant level, and the set is designed to prevent tipping 
over. The base is rubber-covered. The set is sold as a unit= 
pen, base, and a 2-ounce bottle of Skrip. Illustrated in the lower 
photograph is the new desk package of Para-Lastik rubber cement. 
The bottles fit the hand, have an interior spreader brush. The 
rubber cement is non-inflammable, pastes thin sheets without 
wrinkling. The smaller size retails at 15 cents, the regular desk 
package at 25 cents. 
LEFT: 
PAPER DRILL. For the shop that has a wide variety of work to do but 
no extremely large quantities of any one kind at a time, the Challenge 
Machinery Co., Grand Haven, Mich., has developed this style EK foot- 
power paper drill that drills, drills and slits, or drills and V-slots in one 
operation. This machine can also be equipped to do round cornering, to 
cut Kalamazoo and other types of U openings. The range of round hole 
drilling is Ye to Y2-inch. An electro-vacuum chip disposal whisks all 
chips into a spacious steel container, prevents chips, litter, or paper dust 
getting into the mechanism in the base of the machine. An automatic 
trip gage enables the operator to drill all holes without removing his 
hands from the stock. This drill also has as standard equipment the 
Flexolite which illuminates the work table; black composition no-glare 
table top; and ball bearing drill spindle. The automatic trip gage has six 
stops mounted on a square guide rod with an etched steel Lufkin scale. 
Straight slitting and parallel slotting attachments and cornering attach- 
ments are extra. Kalamazoo and other strap binder openings also require 
special attachments which are available with the machine on order. 
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BELOW: 


WEDGE-SHAPED CUP. To round out its line of Sunshine 
paper cups, Herz Cup Co., 840 E. 134th St., New York, has intro- 
duced this new Hygeia wedge-shaped nested drinking cup which 
has a smooth and safety drinking edge to preclude all danger of 
cutting the lips of the drinker. The streamlined wall dispenser, in 
plastic and aluminum, is an attractive companion piece to the cup. 
The dispenser can be kept bright and clean by occasional wiping 


tor with a damp cloth. 

in 

fith ABOVE: 

pe DESK WORK ORGANIZER. C. L. Barkley & Co., 517 S. Jef- 
pont ferson St., Chicago, has available this desk drawer set with 25 


heavy red rope folders with the Barkley plastic tab attached. 
With the unit is included a supply of printed inserts including 
monthly, alphabetical, and an assortment of such headings as In- 
surance, Discount, Costs, Advertising, Estimates, Catalogs, others 
for the user's selection. When installed in a desk drawer the set 
provides a method of keeping papers, etc. properly segregated, 
indexed, assembled. Priced to retail at $3.20. 


ABOVE: 


FINGER PAD. The new Justrite finger pad recently announced 
by Louis Melind Co., 362 W. Chicago Ave., Chicago, will not sweat, 


stop circulation, or give off disagreeable odors. It is adjustable to 
BELOW: any finger size, can be used on the side or end of the finger for 
: different types of work. Deep corrugations enable the user to 
Columbian desk calendar. Completely modern in its streamlining, rites six to a box, 
it is made of Bakelite plastic in mahogany by Columbian Art 


Works, Inc., 1036 West Juneau Ave., Milwaukee, Wisc. A novel 
arrangement keeps the writing surface always at the same level 


eatter and removes the unattractive stubs at the top of the pages. 

)- Way 

BELOW: 

writing IT’S PATRIOTIC! A new bottle of fountain pen ink, trade- 
Ip ping marked American Blue, and priced to retail for 15 cents, has been 
uae announced by The Carter's Ink Co., Kendall Square, Boston. The 
lower ink is quick drying, smooth writing, flows easily. The modern oval 
.-— bottle with its red, white, and blue label is in keeping with the 
vithout current enthusiasm for items with a patriotic theme. 

r desk 


\ 


\ 


i 
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RIGHT: 


TRANSPARENT SHEET PROTECTORS. This Justrite crystal- 
clear loose leaf sheet protector is punched to fit standard 3- or 7- 
ring binders, may be had from Louis Melind Co., 362 W. Chicago 
Ave., Chicago. Each glassine envelope contains (1) protector, (2) 
white sheet for background, (3) black photomount card stock for 
background use. The sheet protectors are non-inflammable, mois- 
ture and grease proof, will not turn brittle, come in various sizes 
from 634 by 334 inches to 14 by 8'2 inches. Sheet protectors 
are open on three sides for quick insertion of sheets, remain flat 
when opened and follow binder page contour. 


LEFT: 


STAPLER. Little brother to the Bates Model B stapler is this 
new Model D, recently announced by Bates Mfg. Co., 30 Vesey St., 
New York. Suitable for use by smaller offices, schools. The new 
model is finished in crinkly walnut color, retails for $3.50 complete 
with 2500 staples. Like its older brother, the new model has the 
Bates “Makes its Own’ feature. 


LEFT: 


CARBON PAPER. Manifold Supplies Co., 188 Third Ave., 
Brooklyn, N. Y., makers of the Panama-Beaver line of carbon 
papers, has announced the Hy-Point carbon paper. The new 
paper is said to possess a new degree of sharpness, will stand hard 
usage. Each sheet is multi-color identified. 


ABOVE: 


ALL-PURPOSE BINDER. Pictured is the Amfile, an inexpensive, 
loose-leaf presentation binder for mounting, safe keeping, or for 
showing to best advantage all kinds of printed material, photo- 
graphs, letters, clippings, charts, etc. Material can be kept free 
from dirt, dust, finger marks. After mounting the material (both 
sides of sheets are used) a heavy acetate envelope covering is 
slipped right over each sheet. It is transparent and has the same 
punch holes as the binder’s sheets, so they can be placed right 
in the binder. It is easy to remove sheets to make additions or 
changes. Overall size of binder is 934 by 1134 inches. When open, 
binder lies flat. The binder comes in five colors—red, blue, green, 
brown, black. Price of the binder alone is $1. With 12 black 
mounts, 12 white mounts, and 12 transparent acetate mount cover- 
ing there is an additional charge of $3.25. The Amfile is neatly 
embossed, has durable cover material, levant finish. From Amberg 
File & Index Co., Kankakee, Ill. 


LEFT: 


TIME RECORDER. International Business Machines Corp., 590 
Madison Ave., New York, has announced the addition to its line 
of products of a new time recorder, designed specifically for the 
needs of small offices, small shops and other organizations having 
a limited number of employees. It is offered with two card racks 
and a supply of record cards. The recorder is small and compact, 
provides legibly printed, accurate time records which are adequate 
to meet today’s accounting requirements created by the stress of 
the present production program, and to supply dependable evi- 
dence to eliminate the payroll-time controversies which arise 
when time records are kept by hand. 
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No one contests the fact that such 


business functions as figuring, corre- 


RESERVOIR 
DESK SET 


A 


errors, and wastes hours each week, 


weeks each year. 


FAR-REACHING 
INVESTMENT! 


for spondence and conversation deserve 
oto- 
he the high quality adding machines, FREE TRIAL PROVES 
i typewriters and telephones that they the DIFFERENCE 
right 
aa employ. Prove that astounding error-preven- 
lock But writing—the basic function—too tion totals and time economies can be 
atl frequently limps along with antique made with Sheaffer's Reservoir Desk 
nberg 
equipment. Old-style ““Reach-and-dip” Set. See how its velvet point eases 
methods are bad for efficiency. They fatigue, and writes whole pages non- 
put the user’s mind on the writing stop! It belongs on each desk, a con- 
tool, and not on the work in hand. stant aid to individual effectiveness 
al This distraction creates costly clerical and overall company efficiency. 
line 
or the 
10 THE Ab Try it—free—in one of your departments! 
mpact, Ask your stationer, or write direct to 
“Pen Headquarters of America” 
ae W. A. Sheaffer Pen Company 
arise Fort Madison, lowa 
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DESK DRAWER MANUAL FROM 
ART METAL CONSTRUCTION CO. 


As an aid to personal desk efficiency, the Office 
Celluloid Tabs are much | Planning Service Department of Art Metal Construe- 
tion Co., Jamestown, N. Y., has issued a Manual of Desk 
more attractive and Drawer Layout. For maximum efficiency, the book con- 
wear longer. | tends, the desk should be cleared for action ail the time. 
| Only such supplies, papers, and appliances genuinely 
and regularly needed in the day’s work should be kept 
in, or on, the desk. 

The manual contains line cut illustrations showing 
various desks, tells what should be kept in each of the 
drawers for maximum efficiency. Illustrated are desk 
drawer layouts for a secretary-treasurer, auditor, 
cashier, advertising manager, credit manager, sales 
correspondent, stenographer, sales manager, purchasing 
agent, cost accountant, chief engineer, estimator, traf- 
fic manager, order department manager. Layouts are 
intended only as suggestions of drawer arrangements 
to suit the needs of users whose duties are generally 
well defined. 


PAUL YOCUM JOINS GEYER STAFF 


Paul Yocum, well-known in advertising circles, 
has joined the Chicago sales staff of Geyer Publications, 
with headquarters in the Merchandise Mart. A graduate 
of DePaul University in Chicago, Mr. Yocum was for- 
merly with the old Williams & Cunnyngham agency, 
Office Workers Prefer now the Roche, Williams & Cunyngham agency; later 

| worked on the staff of American Weekly and the Faw- 


EX EC UTIVE DESK Fl LES | cett Women’s Group, and for Thomas E. Wilson Co. 


with Celluloi d Te bs CHICAGO MANAGEMENT GROUP SPONSORS 


SUCCESSFUL BUSINESS SHOW 


Because they are more legible. Durable construction Many of the latest developments in ofllee equ 

ment were shown at the sixth annual office equipment 
wit vy 8 display sponsored by the Office Management Associa- 
smart appearance. tion of Chicago at the Palmer House, Chicago, Febru- 
ary 11 to 14. The 1939 attendance figure of 30,000 was 
broken at the current show. The show management 
expressed itself as pleased at the high quality of those 
in attendance. An especially large number of out-of- 
town dealers were present. 

Among the manufacturers exhibiting were: 

Acme Visible Records, Inc., Addressograph Sales 
Agency, Allen Calculators, Inc., Allen-Wales Adding 
Machine Corp., American Automatic Typewriter Co, 
The Bircher Co., Inc., Cardineer ©o., Cincinnati Time 
Recorder Co., Commonwealth Edison Co., A. B. Dick 
Co., Dictaphone Corp., Ditto, Inc., DoMore Chair Co, 
Inc., Eagle Pencil Co., Thomas A. Edison, Inc., Electro- 
file Co., Elliott Addressing Machine Co. 

Felt & Tarrant Mfg. Co., Filing Equipment Bureau, 
Friden Calculating Machine Co., Inc., Globe Furniture 
& Stationery Co., Horder’s, Inc., Illinois Bell Telephone 

anville Co., Kohlhaas Co., Marchant Calculating Ma- 
ORDER BY NUMBER FROM YOUR STATIONER or Use | chine Co., Marshall-Jacksor. Co., The McBee Co., Me- 
QUICKMAIL COUPON No. 17. | Caskey — 

| cuiating Machine Co., Inc., Mosler Sale Co., Multi 

B3CT A to Z—B4CT | to 31 | Co., Multistamp Co., Inc. 

also National Blank Bcok Co. Cash Co., 
B3CT-C A to Z. Entire back i " _ National Postal Meter Co., Neison-Eisman Co., Niagara 
Duplicator Co., Office Equipment Co. of Chicago, Postage 
Meter Co., Recordak Corp., Remington Rand, Inc., Rol- 
| Dex, Inc., Royal Typewriter Co., Inc., Shaw-Walker Co» 
Spak & Natovich, Inc., Standard Mailing Machine Co. 
* | Stenotype Co., Stromberg Time Corp., Tallman, Robbins 
| & Co., Todd Sales Co., Tries Triple. 

General Office & Factory _ Chicago Office and - Products Co., Underwood Elliott Fisher Co., Vari-Ty 

ag | Gales Agency, Victor Adding Machine Co., Workman 
Mfg. Co. 

TURN TO PAGE 18 FOR QUICKMAIL REPLY COUPON. 


Warehouse 
St. Paul, Minnesota 11-116 Merchandise Mart 
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DESK AND WALL CALENDARS 
BAKELITE AND METAL BASES 


COLUMBIAN 


ART WORKS, 
INCORPORATED 


1036 WEST JUNEAU AVENUE 
MILWAUKEE, WISCONS! 


To answer the above ad use QUICKMAIL COUPON No. 33 


4 | | 
j | ala 
4 | 
- 
uUCCES. 
PLETE 
nent 
Sales 
Dick THURSDAY 7 THURSDAY 
— 1S) 
ture 
phone 
Mae A | JANUARY | 
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“ 
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WIND-O-FILE 


Patent Pending 


VISIBLE RECORD SYSTEM 
USES STANDARD INDEX CARDS 


ECONOMICAL—PORTABLE—SOILPROOF 


WIND-O-FILE is a 
practical and all pur- 
pose record system. 
Each card is VISIBLE 
& fully PROTECTED 
in its own self con- 
tained pocket with a 
patented window of 
clear waterproof lu- 
marith acetate. Made 
in 20 different styles 
using 3x5, 4x6 and 
5x8 standard cards. 


Available through QUICKMAIL 


your regular source of 


supply or write us 54 | 


direct. 


PLUS 
VISIBLE RECORD SYSTEM 


No. 1935 Contains 50 pockets to accommodate 3x5 standard 
size cards. Size 1912x30 overall. Has protective cover over 
the record cards. Pad is made of heavy binders board, covered 
with handsome durable fabricated leather. Gold tooled. Space 
below the cards to hold 3x memos. Available in brown, 
black, maroon, green. Retail $5.75 


No. 1946—Same construction as above, 42 pockets for 4x6 
standard index cards, and space for 4x6 memos. Size 
1912x311. Retail $6.50 


Others to $10.75 


130 EAST 13th STREET NEW YORK, N. Y. 


IMPROVEMENT OF TRANSCRIPTION SERVICE 
There will be a round table discussion on “What 
Executives Can Do to Improve Transcription and Filing 
Services” at the March 19 meeting of the New York 
chapter, National Office Management Association, which 
will be a joint meeting with the Filing Association of 
New York, and the Transcription Supervisors’ Asso- 
ciation. Miss Edith Fulton and Mrs. Wilkinson will 
discuss the topic for the Filing Association, while Mrs, 
Trainer will be the speaker for the Transcription group, 


NATIONAL POSTAL METER CONSOLIDATES 
MANUFACTURING-SALES ACTIVITIES 

Rochester, N. Y. has been selected as the national 
headquarters of the National Postal Meter Co., Ine, 
according to an announcement made recently by Ellery 
C. Huntington, Jr., president of the firm. All divisions 
—sales, service, engineering, and manufacturing—vwill 
be transferred from Los Angeles, where the firm was 
organized about seven years ago. The move brings the 
firm’s source of supply to the east where it is nearer 
the principal markets for metered mail equipment. Gen- 
eral offices have been established at 14 Franklin St., 
in charge of H. R. Russell, general sales manager. 

The Todd Co., Inc., 1150 University Ave., Rochester, 
has been selected as the manufacturer for the entire 
NPM line. A. Richard Todd, vice-president of the Todd 
firm, has stated that manufacturing operations have 
already been begun. It is contemplated that some of 
the key production men connected with the firm in its 
west coast operations will become associated with the 
Rochester operations. 

The Los Angeles plant is being diverted to aviation 
work, but for a short period of time will continue to 
produce some of the present products in order to guard 
against a reduction in the firm's finished inventory. 


Another New Creation By NEWPORT 
“PHOTO-SNAPS” 


Visible 


Lavender 
Green 
Tan 


SIZES 
6x12 
7x12 

9x12 


An outstanding and practical new line of visible photo albums in 

the Season’s outstanding colors sensationally priced to retail for 

$1.00 and up. 

EACH TITLE VISIBLE AND PRO- | EACH POCKET EQUIPPED with 

TECTED with patented window of | Black Mount with white title at: 
asy to type or write. 

clear acetate. BOUND IN GENUINE KERATOL if 


PLACE FOR NEGATIVE six pastel shades. 


NEWPORT Specially Company 
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NEWPORT Specially Company 


"40COS NEW SMOOTH FITIING 


EVELET- FASTENER 


CERTAINLY THE 


CERTAINLY 


The new eyelet base 
certainly does save 
space in any file fold- 
er! 

This new fastener base is attached to 
the folder by eight eyelets. It is inserted in a 
recessed panel that is embossed into the folder. 


The fastener base fits into this panel, presenting a smooth, flush 
surface. It does not protrude, it does not bulge. It not only saves 


space but because it is embedded, it will not catch other papers 
or folders. 


Chis illustration shows 
the embossed folder 
panel and the fastener 
base before inserting. 


Here, the fastener is 
embedded in the panel! 
It is smooth, tight and 
flush with the surface 
of the folder. 


Use QUICKMAIL COUPON No. 29 today for sam- 
ple und interesting space-saving filing information. 


ACCO PRODUCTS ,INC.,LONG ISLAND CITY,N.Y. 


Carter 


ANNOUNCES A NEW INK THAT'S 
COMPLETELY IN TUNE WITH TODAY! 


ERE’S AN ENTIRELY NEW INK in a 
colorful, timely, “streamlined” bot- 
tle designed to catch the eye, and there’s 
a wide mouth for easy dipping and filling. 
It’s a brilliant, deep-toned ink for really 
distinctive writing—smooth flowing, easy | 
to start and quick drying, too. 


AMERICAN BLUE IS 
PERMANENT, TOO 
This ink won’t smudge if you rub it 
when dry nor will water make it run. 
One more reason why it’s one of Amer- 


ica’s finest inks for every kind of every 
day use. 


See your listing for other Carter numbers 


The CARTER’S INK CO. 


BOSTON NEW YORK CHICAGO 
Makers of fine Inks — Adhesives — Carbon Paper 
Typewriter Ribbons — Cube-Wells 


To answer the above ad use QUICKMAIL COUPON No. 30 
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Purchasing Agents 
REFERENCE 


INKED RIBBONS 
CARBON PAPERS 


In all business there's no buy- 
ing more complicated than 
the buying of typewriter sup- 
plies . . . and this is the one 
special problem our valuable 
loose-leaf REFERENCE BOOK 
was designed to lick! 


Try to imagine all the rich 
store of Ribbon and Carbon 
“savvy” learned by a leading 
manufacturer in three genera- 
tions . . . set down in black- 
and-white for the convenience 
of purchasing agents and of- 
fice managers. Clearly, simple 
subject is treated so that the 


man in a hurry may easily grasp the salient facts. 
“Absolutely essential,” says one delighted buyer of 
this handy volume. 
purchasing guide.” writes another. 


“We use it constantly as a 


And . . . behind the book . . . a mighty producing 
organization pledged to high quality ideals, with 
fast-acting branch offices in leading cities to assure 
you FACTORY SERVICE, no matter where you are 
or how you order! 


Look well into the M&V plan . . . and start by get- 
ting our REFERENCE BOOK and studying it. 


Use QUICKMAIL 
COUPON no 


SALES AGENCIES IN LEADING CITIES THE WORLD OVER 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


HEADS WEIS MFG. CO. 

E. T. Weis has been elected president of The Weis 
Mfg. Co., Monroe, Mich., to fill the vacancy caused by 
the death of H. A. Consor. Mr. Weis is the son of Otto 


E. T. WEIS 


T. Weis, one of the six brothers who founded the firm, 
who had been secretary-treasurer of the firm until his 
death in 1913. The firm makes an extensive line of 
filing supplies and equipment. 

The new president became active in the firm after 
his graduation from Dartmouth in 1920, worked through 
various departments in the plant. He was elected secre- 
tary of the firm in 1923 and in 1924 became vice-presi- 
dent in charge of purchases. 

Coincidentzlly, among the young men Mr. Weis knew 
at Dartmouth who have since risen to prominence in the 
stationery and office equipment industry are his good 
friends Craig Sheaffer, of W. A. Sheaffer Pen Co.; Tracy 
Higgins, Charles M. Higgins & Co., Inc.; “Buss” Car- 
penter, The Carter’s Ink Co. 


“OFFICE MANAGEMENT AS A CAREER” 

This is the title of a new vocational research 
survey recently prepared by The Institute for Research, 
537 S. Dearborn St., Chicago. The Institute is devoted 
to vocational research, and this survey is the most 
recent in its series on various careers. Single copies 
may be had for $1. 

The book discusses the need for office management, 
traces the growth of the office department, discusses the 
various types of office organizations. Such subjects as 
the office manager’s duties, standardization, office ma- 
chines and appliances, records and reports, routing and 
scheduling, others, are discussed from the vocational 
point of view. The career-minded young men or woman 
will find in this book a discussion of the attractive and 
unattractive features of the work, the type of educa- 
tion necessary for the work, other specialized knowledge 
required to qualify for this executive position. 


INDIVIDUALLY WATERMARKED STATIONERY 

A new watermarking process, recently developed 
by The Lumbric Mfg. Co., 19 Park Place, New York, 
makes it possible to obtain any quantity of any grade 
of paper with a personalized watermark. The new 
process, based on a different paper-finishing principle, 
incorporates a private watermark, reproduces any indi- 
vidual trade mark, emblem, seal, industrial or financial 
design, coat of arms, portrait, illustration of products, 
buildings, or any advertising message. The watermark 
can be worked into the paper in various gradations of 
visibility according to the character of the design and 
the desired style effect. 

The cost of a private watermark consists of the 
initial expenditure for making the watermark roll, 
ranges from $15 to $25, and a slight quantity charge. 
Any mill’s stock—sulphite or rag content, white or col- 
ored—can be used for the new process. 


— 


TURN TO PAGE 18 FOR QUICKMAIL REPLY COUPONS 
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Na tice: TO PURCHASING AGENTS 
°" PLANT MANAGERS 


Records are important . . . keep them safe 
and clean by using V.P.D. transparent holders 
fitted to your actual requirements. V.P.D. trans- 
parent containers are grease and oil proof, sani- 
tary, of non-combustible material. Economical 
to buy and to use in Job Ticket Systems. 


Wehaea P. D. Product 
for every ude 


iter Shop Tickets Factory Notices Blue Print Protectors 
ugh Tag Holders Repair Charts Transparent Desk Tops 
aa Record Holders Mapholders Menu Covers 
“a Pass Cases Document Holders Ring Book Envelopes 
new Assembly Data Pocket Cases Hospital Charts 
th = 
sail se ed Write our special order department today for latest Use QUICKMAIL 
. Displ ayed catalog suggesting various uses for V.P.D. products. COUPON no 
JOSHUA MEIER, INC. 
arch NEW YORK CITY 
arch, 
roted 
most 
SCHOOLBOY to EXECUTIVE 
nent, 
s the 
—-_ Whatever your chair requirement may be 
al you will find the answer in the JASPER 
CHAIR COMPANY line. Send QUICK. 
anal MAIL COUPON No. 22 for our catalog. 
» and George A. Litchfield, Sales Mgr. 
Jasper, Ind. 
luca- NEW YORK 
edge R. J. Freeman 
383 Madison Ave. 
CHICAGO 
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srade Orpheum Building 
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"SOUTHERN 
James E. Fowls, 3414 Euclid 
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NATIONAL PAD & TABLET CORP. 


VISIBLE PHONE INDEX 


No. 3000 


Handy—practical address and phone index wire 
bound—attractively printed brown imitation 
marble finish. Has 1941 calendar and alphabe- 
tized list for recording addresses, phone num- 
bers, and names. Inside top flap has space for 
recording important dates. 


Cover can be had blank for special advertising imprints or special 
promotions. 


A 10¢ retailer without an equal ... Samples on Request 


Available through your regular source of supply or write COUPON no 


Another Geature Hit Item 


TO ANSWER THIS AD 


Use QUICKMAIL 


us direct. 


130 EAST 13th STREET -- NEW YORK CITY 


Visit the Home of Select Brand Products 
School Fillers, Composition Books, Re-Inforcements, Wire Bound Memos, Legal Pads, Index Cards, Scratch Pads. 


“QUICKLY PAYS 
FOR ITSELF*’ 


Modern studies of office manage- 
ment bring out many interesting 
facts. Try this simple experi- 
ment. See how it saves time, 
money—speeds up “production.” 


Put an Automatic Pencil Sharpener on each 
desk for HALF of your staff—then check 
their work output for several weeks against 
the other half. Because workers always have 
a perfect “easy writing” point in a jiffy— 
notes are clear and distinct, mistakes fewer. 


Less eyestrain — less time 
loss “going to the sharp- 

“ ” 
ener” — less “warm up 
when work is resumed 
makes a surprising differ- 
ence! 


STORIES OF MODERN 
OFFICE EFFICIENCY No.! 


Send QUICKMAIL 
COUPON No. 55 
PREMIER Model 


Mechanical feed saves 
pencils. Large recep- 


tacle. 
SEND FOR BUYING GUIDE _/|/ 


mo 


Shows complete line of over 20 different styles and 
types of AUTOMATIC Pencil Sharpeners. Explains 
the secret of Automatic’s razor edge cutters—why 
they afford more cutting “mileage.” 
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ANGULAR CELLULOID 


Easy toRead... 


YURI EM 


read angle of 45 ...no | ‘De 
stooping or pushing con- 
tents about to read labels. Inserts are Cis) 


removable . . . changes made easily. MCL 


THESE ECONOMICAL OFFICE 
ACCESSORIES HELP SPEED 
UP BUSINESS ROUTINE.... 


Dependable Globe-Wernicke office accessories can 
be used by every business to increase efficiency, 
make work easier and save money. Go to your sta- 
tioner for these useful items which speed up business 
routine or use QUICKMAIL COUPON No. 11. 


BOX FILES 


Meet most every filing require- 
in fifteen 


GLOBE TROTTER (Copying) 
TRADITION (Colored) 
AGATE i EXTRA BLACK 


CARD INDEX TRAYS 
WCOD DESK TRAYS 
Wele tend on off PROSPERIT Y 
‘ood bottom four sides ond 


it easy to handle papers. " DEADLINE 
TRIBUNE 


LUNA 
DIANA-LEADS 


“TUFTEAR’ MANILA 
FILING 


G FOLDERS Striped wood or Masonite 
Built for long, useful service board, will not warp. Clip has 
-.. all standard styles of tab- powerful spring for holdi 


bing. Made in three weights. J. Ss. TAEDTL ER. 
Blobe“Wernicke 


Cincinnati, Ohio 


AKE ‘OF OVER 4000 ITER 
NEEDED IN OFFICES 


‘NEW YORK> 


To answer the above ad use QUICKMAIL COUPON No. 56 
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| | COPYING se, | 
days of month, etc.; also erent sizes Wi many 
metal tabs with removable styles of indexing . . . needed : 
inserts. Made in two sizes. in nearly every office. 4 

CLIP BOARDS 
Ad 
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VICTOR 
STEEL FILES 


INSULATED 


for protecting valuable records and papers 
from fire. FIRE MASTER (certified for 1 hour) 
and FIRE MASTER JR. (certified for %2 hour) 
in convenient sizes and styles for effective, 
CERTIFIED FIRE PROTECTION — plus effi- 
cient, economical filing. 


NON-INSULATED 


engineered to meet the exacting needs of 
modern business for the utmost in service 
and efficiency. Four grades — sizes and 
styles for every space and price require- 
ment — and to fit every kind of record. 


DON’T TAKE CHANCES WITH FIRE — the 
Victor dealer is gratified to survey your files 
and recommend FIRE MASTER file protec- 
tion for the records that are essential to your 
business operations. 
Send QUICKMAIL COUPON No. 25 
For Full Information 


THE VICTOR SAFE & EQUIPMENT CO., INC. 


NORTH TONAWANDA, NEW YORK 


TURN TO PAGE 18 FOR QUICKMAIL REPLY COUPON. 
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“THE PRESERVATION OF BUSINESS RECORDS” 


Handy reference guide for the perplexing problem 
of saving records is the pamphlet, The Preservation of 
Business Records, available for free distribution by the 
Business Historical Society, Baker Library, Soldiers 
Field, Boston. The pamphlet, by Ralph M. Hower, 
assistant professor of business history at the Harvard 
Graduate School, is designed to fit the needs of a busy 
executive who wants to hand over to his subordinate the 
problem of preserving records and storage space. 

It supplies the answers to such questions as: Why 
should business records be preserved? How should 
records be preserved? What material should be selected 
for preservation? When should preservation be under- 
taken? It also sets up a schedule which can be put 
into effect economically by most firms to preserve their 
most important records. Also contained in the pam- 
phlet is a discussion of the current practices of such 
firms as an advertising agency, a bank, a department 
store, two public utilities, a railroad, and several types 
of manufacturing concerns. 


REMINGTON RAND ADDS TO PLANT 


Construction of a $100,000 addition to its Plant 
No. 2 at Ilion, N. Y., has already begun, according to 
a statement from Remington Rand, Inc., Buffalo, N. Y. 
The Ilion plant is devoted to the manufacture of tabu- 
lating machines. The addition will be a four-story unit 
adding approximately 32,000 square feet to the present 
available working floor space. 


KEENAN JOINS INDEX SALES 


Lloyd Keenan, formerly sales manager of the 
catalog cover division of Wilson-Jones Co., has been ap- 
pointed sales director of the Index Sales Corp., 328 §. 
Jefferson St., Chicago. The firm specializes in the man- 
ufacture of celluloid tab indexes for loose leaf binders, 
catalogs, price lists, etc., selling through dealers and 
binder manufacturers. Mr. Keenan is widely known 
among the dealers and buyers of special binders in the 
midwest territory because of his development work in 
this field. 


“SALESMEN BUILT AMERICA” 


Dartnell Corp., 4660 Ravenswood Ave., Chicago, 
recently published this book, written by George A. 
Hughes, which tells of the part that salesmen have 
played in the building of America. Theme of the book 
is that America has the greatest resources in the 
world, but without salesmanship and salesmen she 
would not have gained the position of the world’s great- 
est country. The book comes in a specially-styled gift 
box, is clothbound, has 26 inspiring messages in its 96 
pages. Priced at $1.50, less in quantity. Provision is 
made for imprinting the recipient’s name on the cover. 


NEW GATALOGS, CIRCULARS 


Aluminum Ladder Co., Tarentum, Pa.—Catalog No. 4 on all types 
of aluminum ladders for office and industrial use. 

General Fireproofing Co., Youngstown, Ohio—Four-page folder 
on its Secretaire, metal secretary for home and office use 

Edwin F. Guth Co., 2615 Washington Bivd., St. Louis, Mo— 
Catalog No. 37 on its fluorescent fixtures. Technical data and 
interesting suggestions for lighting problems are included. 

Imperial Leather Furniture Corp., 18 E. 18th St., New York— 
Loose leaf catalog on its upholstered furniture for office use. 


Yale & Towne Mfg. Co., Stamford, Conn—Brochure describing 
in detail the electric-eye-controlled automatic door opener-closef 
known as “The Phantom Doorman.” 
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heir @ It’s easy to do your paper punching with this 
am _ handy, accurate, economical punch. It has self-sharp- 
such EW- ening dies that are quickly adjusted—plain figures on 
nent 31 Esterbrook REN POINT styles the nickel-plated table for fast setting of dies and 
ypes to fill every business writing purpose guides — adjustable side and back-gages for positive 
No other fountain pen meets every writing 
need so completely. Esterbrook is a business ” 
lant pen — made for business use. Complete Challenge-Sieber Punches are made in five models: 
Fountain Pens, black or colors, $1 and up. Hand 
-Poi ser. 25c Han er, ple Foot-Power, an andem - 
v. Y. snp Points, replaceable by the user Power with capacities from 8'2 to 19 inches between 
abu- P- centers; also Heavy Duty models in hand and foot- 
ot ak for data 
sent 
1 
d bstertrvuk THE CHALLENGE MACHINERY CO. 
; Main Office and Factory: Eastern Sales Office: 
h ap- FO U N TAI N P E N Ss GRAND HAVEN, MICH. 50 Church Street, NEW YORK 
8 S. 
nen WORLD’S GREATEST PEN MAKERS SINCE 1858 
ders, 
and 4 
1896 QUICKLY’ MENDED 
a WITH NEW DRY VANISHING PATCH 
e A. E DES | No stickiness or wetting 
have DISPLAYS - LAB LS “4 BROADSI | with Vanishing Patch. You 
| “iron” a DRY strip off 
BOX WRAPS - FOLDERS - POSTERS 
| torn sheet and the tear is 
she LETTERHEADS | permanently welded. The 
Teat- handy little thermostati- 
| gift Combination Runs on | cally controlled Patch Torn sheet mended Torn sheet mended 
ts 96 Four Grades of Bond | Welder does the trick of with Vanishing Patch oe 
P making the Vanishing (note clean edges and edges and buckling of 
on 1s Patch stick. flatness of sheet). sheet). 
over, Vanishing Patch will not dis- 
color or deteriorate with age. 
— The section of the sheet cov- 
ered by the strip of Vanish- 
S \ | ing Patch actually becomes 
| more readable than the rest 
| of the sheet that is not cov- 
ered. Vanishing Patch also 
sheet sizes up 
5u% 20" 
| types re Patch Welder applying 
Patch to a 
all 4 torn paper sheet. 
SHEINKMAN 
Kit containing 250 1” x 11” 
Mo.— strips of Vanishing Patch, 1 
ta and thermostatically controlled 
Patch Welder and 1 felt 
rubbing pad—$3.75. 
York— 
A N AL 6-7000 Write “ae and 
SEAL, Incorporated 
“closet 421 HUDSON STREET- NEW YORK, N. Y. 
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STURGIS 


STEEL CHAIRS 


MODERN + COMFORTABLE + SMART 


“IN A FIREPROOF BUILDING” 
(From Page 31) 


to prevent fire and to protect records, although your 
office may be in a fireproof building, will give your 
business a greater degree of safety. Reliance on the 
type of construction of your building, on the fire-pre. 
ventive and fire-extinguishing devices provided by the 
building, and on the efficiency of the local department, 
is all very well, but protection of the office and itg 
valuable contents still involves your own active, intelli- 
gent cooperation. 


N.A.P.A. CONVENTION SCHEDULED 

“On to Chicago” is the theme of the forthcoming 
annual convention of the National Association of Pur- 
chasing Agents, scheduled for the Hotel Stevens, 
Chicago, May 25 to 29. An Inform-a-Show display of 
merchandise will be a feature of the five-day convention, 


ARM SWIVEL CHAIR 


One of many popular models of square tubular office 
chairs. STURGIS chairs are also available in adjust- 
able posture types—A model for every need. 


Use QUICKMAIL COUPON No. 28 for 1941 Catalog 


STURGIS POSTURE CHAIR CO. 


What Impression Does Your 
Office Make? 
Read 
“‘Atmosphere In The Office Layout”, 
by Kenneth H. Ripnen, of Kenneth H. 
Ripnen, Inc., in the April Issue of 


OFFICE EQUIPMENT DIGEST 


Magnolia Street Sturgis, Michigan 


DUPLICATING STENCILS 
LARGE PRODUCTION 
Means BED ROCK Prices 


A FIRST CLASS PRODUCT 
FULLY GUARANTEED 
Can also supply seconds very cheap. 


WRITE TODAY 
SARGENT MANUFACTURING CO. 


214 Mission Street 


SMALL ROLL PRODUCTS 
TO FIT EVERY NEED 


You will find quality perfection rolls full diameter. They 
are accurately slit and guaranteed to be uniform. Send 
QUICKMAIL COUPON No. 36 for complete details. 


ADDING MACHINE MAILING MACHINE 


CASH REGISTER MORSEGRAPH 
RIBBON PAPER FIRE ALARM 
POLICE REGISTER DIE WIPING 

TELETYPE TICKER TAPE 


Perfection Rolls Are Perfect in Every Detail 


PAPER MANUFACTURERS CO. 


PHILADELPHIA, PENNA. 


OFFICE EQUIPMENT DIGEST 
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REINFORCEMENTS 
FILE FOLDER LABELS 


Leading Stationers everywhere 
carry the MACO Line. 


Ask for MACO Products! 


the JLMAY COMPANY 


TAGS, LABELS, PIN TICKETS AND DIE CUT SPECIALTIES 


110 WEST I9™ST..NEW YORK.NY. 


Sold! 
Dealers 
Only 
No. 2800 3 
D 
SS 
sZ 
San Francisco | 
LABELS 


now—Protect Workers’ Health 


e 

with the NEW Inexpensive 

che 

re- 

the Aygeva Cups good business to pro- 

nt, . mote your employees’ 

its good health. U. S. Dept. of 

lli- Labor and Public Health 
Authorities have PROVED 
the common drinking glass 
and the bubbler drinking 

ing fountain real menaces in 

eal spreading colds, influenza, 

ons, and many other communi- 

- of cable diseases that cause cost- 

eal ly absence illnesses. Prevent 
spread of disease germs! Pro- 
vide pure drinking water and 
HYGEIA Sanitary Cups, in 

rr the smart streamlined FREE 
dispenser. HYGEIA is the 
newest and finest of its kind 
—perfectly balanced, with 

- smooth safety lip. 

H. Send QUICKMAIL COUPON 

No. 8 for Samples Today 
HERZ MANUFACTURING CORPORATION 
HERZ CUP COMPANY DIVISION 
DEPT. GO-3 840 EAST 134th STREET, NEW YORK, N. Y. 


VALET 


Ends Wardrobe and Locker Room 
Problems — Sanitary —Space Saving — 
Attractive. 


Every office can afford this “valet”—it 
is the newest and most satisfactory 
answer to the office manager’s head- 
ache—the locker room and wardrobe 
problem. This modern all steel “Office 
Valet” has complete accommodations 
(hats, coats, overshoes and umbrellas) 
-for 6 or 12 
people. 
Occupies 
no more 
space than 
an ordi- 
nary cos- 
tumer. 


3U. Valet Racks, in wall 
or 2-sided types, accommo- 
date 3 or 6 persons per 
foot. Fit in anywhere. 


OGEL-PETERSON CO., INC. 


“The Checkroom People” 
1818 N. Wolcott Ave., Chicago, U. S. A 


To answer the above ad use QUICKMAIL COUPON No. 60 
March, 194] 


Write for 
FREE Catalog 
com- 
plete line of 
modern steel 
office and 
home  ward- 
robe equip- 
ment. 


HIGGINS American Drawing Inks 
will make your work flow smoothly 


Their smooth, even flow has made them 
the universal choice of office workers, 
architects, artists, draftsmen and 
students the world over for sixty 
years. 


Use QUICKMAIL COUPON 
No. 9. Buy it from your 
Stationer. 


“SUSTAINING MEMBER N.S. A.” 


HIGGINS 


AMERICAN INDIA INK 
| 


c M. HIGGINS & CO., INC. 
271 NINTH STREET, BROOKLYN, N.Y, 


Finest, 
Simplest, 

Most 
Complete 
PERSONAL 

FINANCE 

RECORD 
Ever Devised 


All Personal Finance data, in clear, convenient form for 
instant reference; income, expenditures, stocks, bonds, 
mortgages, insurance, etc. Budget form gives daily 
check on amounts allowable and spent. Obsolete 
records instantly removable; new forms easily inserted. 
Complete in handsome, Trussell six-ring loose leaf 
binder, with smart, gold-indexed dividers. 


Send QUICKMAIL COUPON No. 39 for details. 


TRUSSELL MANUFACTURING CO. 


DEPT. G POUGHKEEPSIE, N. Y. 
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| New Lettering Kit Proves 
Immediate Success ! 


SS 
Post 
WAS Eas 
PRICE Tacs 
- BULLETING 
NOTICES 
LETTERING, 
| STOREKEE PERS MOME TITUS 
COLLECTORS 
| ORAFTSMEN SIGNS ETC 
PHOTOGRAPHERS 


ARTISTS 
LAYOUT MEN 
LITHOGRAPHE RS 
SCHOOLS 
|| Courcnes 


mark of a quality product 


Users everywhere are voicing approval 
of our new MASTER PRINTER! 


@ THE MASTER PRINTER KIT, illustrated above 
consists of an adjustable drawing board, self-locking 
T-Square, large bottle Master Printer Black Drawing 
Ink, Lettering Guide, and Pen. 

@ THE MASTER PRINTER KIT is a set of many 
uses. Its 60 different lettering guides offer styles suitable 
for making PRICE TAGS, SHOW CARDS, AN- 
NOUNCEMENTS, DIPLOMAS, STAMP PAGE LET- 
TERING, NEGATIVE TITLES, BLUE PRINT TITLES, 
MOVIE FILM TITLES, LAYOUTS, MASTER COPIES 
FOR MULTIGRAPH DUPLICATOR, etc., etc. 


Write today for descriptive circulars. 


The Techuygraph, TEGHNY, ILL 


NEW Sales Sensation 
The PRESTO Handy Desk Kit 


Combines | 


Sellers 
Price $1.00 


Handy Time 
Saver and 
Year-round 
Gift 
For Desk Workers In 
Office, School and Home 


The Presto Handy Kit combines Presto’s 3 best sellers: one Presto Delux 
Desk Stapler—smartly streamlined and finished in wine-colored baked 
enamel. Its rubber base assures quiet operation—prevents scratching of 
desk—conceals 400 extra staples, 100 staples loaded in operating chamber, 
Also included, one Presto Personal Paper Punch—makes ring-binder pages 
out of precious papers, photographs, maps and pamphlets, for easy refer 
ence filing. The Presto Kit also contains 4000 (2 boxes) Presto Staple 
—precision made. All 3 best sellers are neatly packed in a two-tone blue 
handy kit. It’s an easy extra saving every day. Send QUICKMAIL COUPON 
No. 26 for sample 


Metal Specialties Mfg. Co. 
3202 W. Carroll Avenue Chicago, Illinois 


Now 
KOH-I-NOOR 


Drawing Pencils 


Are 


made in our new 
American Factory 
* 
10° 
ise QUICKMAIL 
We invite you to send for our new catalog MUUUsILENED 49 
No. 5. Use Quickmail Coupon in this issue. 


KOH-I-NOOR PENCIL CO., INC. 


373 FOURTH AVE., NEW YORK CITY 


728 E. i36th Street, New York, N. Y. 


To answer the above ad use QUICKMAIL COUPON No. 34 
March, 19! 


| 
| aper ( Ips 
Thumb Tacks “— 
| esting considers QUALITY 
1S Of Tirst Importance. 
48 


FINE CYLINDER 


Improved! 


Watch for the new 
monogram, the en- 
circled D E, if you 
want to be sure of 
the latest model, 
the most uniformly 
precision made 
cylinder for super- 
efficiency in dicta- 
tion. 


NEW D E STANDARD CYLINDERS 
FOR DICTAPHONES AND EDIPHONES 


Satisfied users of the regular “Standard Cylinders” will 
be surprised that these already fine products of the world’s 
largest and oldest independent cylinder makers have been 
refined to a point where they are now scientifically more 
accurate and uniform than before. Installation of the latest 
modern, precision controlled equipment has made this 
possible. Write for samples of the new D E cylinder. 


Use QUICKMAIL 


ON 37 | 
RECORD COMPANY 


104 SOUTH FOURTH ST., BROOKLYN, N. Y. 


PRODUCT 


~~ FINGER PADS 


This is the only finger pad that DOES NOT HAVE the 
objectionable bugaboos you and many users dislike in others. 
Justrite Finger Pads will not sweat, stop circulation or give 
off disagreeable odors! They help prevent the spread of 
disease. They are adjustable to any finger size and can be 
used on the side or end of 
finger for different types of 
work! Deep corrugations enable 
ae a the user to work with a feather 
VK touch because Justrite Finger 
Pads grip easily. 
Many factories find these finger pads 
ideal for use in screwing on bottie caps. 
Full protection against sharp corners. 


See these splendid finger pads at 
your favorite source of supply. Send 
Quickmail Coupon No. 21 for free 
sample! 


‘EW YORK CITY SAN FRANCISCO 


CARBON 


Distinguished 
Service to 
Business 


In SUPER-KOTE and TYPOCRAFT Carbon 
Papers are built all of the most desirable qualities sought 
by carbon paper buyers. Their qualities are absolute per- 
manency, together with clean, precise, non-smearing copies. 
GUARANTEE: Should Codo products not prove satisfactory, 
purchases will be replaced or payment refunded. Codo 
Carbon Papers are guaranteed not to deteriorate for 5 years 
from sale. Records made with Codo Carbon Paper last as 
long as the paper on which they are made. 


CODO MANUFACTURING CORP. 


509 South Franklin Street 270 Lafayette Street 


Chicago New York 
Factory: Corapolis, Pa. 


To answer the above ad use QUICKMAIL COUPON No. 7 


FILM STENCIL - 


FOR ALL 


A NEW — QUALITY 


MAKE 
SELLING 


MILO HARDING COMPANY 
434 West Pico Blvd. Los Angeles, Cal. 


Or, 614 Commonwealth Annex, Pittsburgh, Pennsylvania 


FORMULA 217 sounds like the stencil we've needed. 
Send details to the attention of 


Mail the above coupon or use QUICKMAIL COUPON No. 43 
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A Respirator Airolated Cushions 


will cure ““Squirms”’ 


“Squirms” is an affliction which many office workers suffer 
unowore of the fact that squirming is caused by uncomfortable 
seating conditions and can be cured by sitting on a 


RESPIRATOR CUSHION 


Respirator Cushions being firmer than ordinary sponge rubber 
cushions provide even distribution of the body weight over the 
entire cushion and thereby protect the pelvic structure. 


Respirator Cushions are airolated by a mechanical action 
resulting from the compression and expansion of cups molded in 
the sponge rubber connected with lateral tubes extending com- 
pletely through the cushion. Construction covered by U. S. Patent 
No. 2,025,712. 


Respirator Cushions are cool, comfortable and assist in maintain- 
ing correct posture. 


“A Respirator Cushion is a scientific seating device.”” 
Manufactured by 
L. M. BICKETT COMPANY 
WATERTOWN, WISCONSIN, U. S. A. 
Use QUICKMAIL COUPON No. 52 for further details. 
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Erases a single letter or 
line. Typists approve of 
this Klenzo eraser, in 
paper pencil form, the 
handy junior size with 
brush attached. 


“THE STRING'S THE THING" 


as 


KLENZO JF 


534 


534-B KLENZO JR. 
PENCIL CO. 


PHILADELPHIA, S$. A. 
To answer the above ad use QUICKMAIL COUPON No. 46 


DREYFUSS DIRECTS EAGLE SALES 

Jules J. Dreyfuss, who has been associated with 
the electrical industry for over thirty years, is now 
with Eagle Electric Mfg. Co., Inc., 59 Hall St., Brook. 
lyn, N. Y., as director of sales. The Eagle firm manu. 
factures a line of desk lamps among its electrical spe. 
cialties. 


NEELY HEADS ILLINOIS RIBBON- 
CARBON GROUP 

Fred W. Neely, head of the F. W. Neely Co, 
Chicago, was recently elected president of the Illinois 
Inked Ribbon & Carbon Paper Association. He suc- 
ceeds Harold Quest, of Quest Mfg. Co. The other of- 
ficers of the association, all of whom were unanimously 
elected along with Mr. Neely, are: vice-president, Art 
W. Andre, A. W. Andre & Co.; secretary-treasurer, Len 
Kenney, Leonard D. Kenney Co. On the board of 
directors are Mr. Neely, Mr. Quest, and Charles Wind- 
sor, Robert S. Leete & Co. P. H. Braham, of Old Town 
Ribbon & Carbon Co., was elected head of the associa- 
tion’s entertainment committee. 


NEW YORK NOMA CHAPTER MEETS 

Guest speaker at the February 19 meeting, held 
at the Belmont Plaza Hotel, New York, was Harold G, 
Johnstone, office standards engineer of Western Electric 
Co., who discussed the modern trends in the use of office 
machines and equipment. Well known in the manufac. 
turing engineering field, Mr. Johnstone is the inventor 
of the automatic electrical multiplier punch for tabu- 
lating cards. 

Following Mr. Johnstone’s talk there was a discussion 
of useful time and labor-saving office gadgets by several 
office managers in whose offices the particular devices 
were developed. 
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Use QUICKMAIL COUPON No. 41 
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Use QUICKMAIL COUPON No. 41 


Ideally presented 
to make your 


selection EASIER 


Special INKS 
by 


FULTON 


Use QUICKMAIL 


COUPON no 


Here they are... 
metals, leather, glass, etc., 
what you want... 
time. Ask your dealer to show you this time-saving cabinet! 


Gulton SPECIALTY CO. 


Factory at Elizabeth, N. J. 


Inks for stamping on cellophane, wax paper, 
arranged so you can quickly select 
with the price in plain view to save your 


200 Fifth Ave., New York City ®@ 


in BOSTON Language 


Everyone agrees—once he’s tried Boston model KS—that here is the 
ideal pencil sharpener. 
sizes . . . perfectly! 
Cutting Edges . 
grind. Built for long life and hard service, built to give every purchaser 
tops in value, 
economical operation. Choose 


best in pencil sharpeners! 


STAINLESS STEEL FILE SIGNALS 


A Type for Every Modern Filing Need 


we of stainless spring steel, highly polished, Cook’s 
Signals will not discolor paper and will remain clean 
and bright under all conditions of dampness. Due to in- 
genious, patent-protected features, they are easy to attach, 
relocate or remove, yet always stay put. Being of very thin 
gauge, they add practically no bulk. The signals are supplied 
in 12 colors, all non-chipping enamels. Helpful a is of 
actual samples on request. 


Other COOK Items for Busy Offices 


“BURRO” PAPER CLIPS—Thin, spring steel, heavily nickeled fasteners 
for letters, enclosures, etc. 

“BURRO” INDEX TABS—Detachable tabs for cards and ledgers. 
“BULL DOG” CLIPS—Tough, spring steel clips for holding bunches 
of papers, samples, etc. 


Use QUICKMAIL COUPON No. 13 


THE H. C. COOK CO., 18 BEAVER ST., ANSONIA, CONN. 


means KEEN 
SHARPENER 


Eight apertures take pencils of eight different 
Perfect points are cut with Boston’s famous 15 
then KS stops cutting no matter how much one may 
efficiency, 


and you choose the 


PEN CO. 
CAMDEN, N. J. 


PENCIL SHARPENERS 


The Case For 
GOOD IMPRESSION 
VALUE 


Gone are the days of the battered old brief case. This is 1941— 


and here is a case that puts across the impression of streamlined 
efficiency and quality that modern business demands. 


It is made of SHARK TOP GRAIN COWHIDE. A Talon Zipper 
top and two sides permits it to open flat. Three large gusseted 
pockets on each side. An outside zipper pocket for private 
papers. Turned in edges and disappearing handles smoothly 
streamline this case. And it’s --- 


QUALITY CRAFTED THROUGHOUT 


Carry one yourself and give your salesmen a fresh enthusiasm 
with cases they’ll be proud to lay on your customer’s desks. 


ASK YOUR DEALER 
Or Use QUICKMAIL COUPON No. 38 


CHARLES DoPPELT & Co. 


412 Orleans Street, Chicago Opposite Merchandise Mart 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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Save 20% to 60% on e 
(BERNARD ) ADDRESSOGRAPH 
HEAVY DUTY LOOSE-LEAF PUNCH MACHINES 
LOOSE-LEAF Punch constructed with parallel ac- EQUIPM ENT 
SUPPLIES 
comparative ease. All its name implies—a heavy duty 
Punch built to stand up in daily use. PARTS 
Dies—%", 5/32”, 3/16”, 7/32”, V4” Rounds 
Also Elliott, multigraph, 
mimeograph, sealing, folding, 
ra & e & mailing machines and supplies. | 
ALL MERCHANDISE UNCONDITIONALLY GUARANTEED | 
Use QUICKMAIL COUPON No. 10. Write for our catalog and price list. 
THE WM. SCHOLLHORN CO. MAILERS’ SERVICE & EQUIPMENT pad 
No. 140—612” New Haven Connecticut 565—6th AVENUE (Cor. 15th St.) NEW YORK City 
Cable—MAILSERV—NEW YORK 
Purchasing Agents - 


Are Buying These 


Guaranteed Rebuilts Vang 
Because “Universal” (world’s largest : 
raordinarily fine job of refinishing 
New: attractively and rebuilding thor- 
tonal’ service” Send” QUICKM ATL REB 
onal service. n KM UILT, REFINE 
ZEPHYR COUPON No. 45 for further infor- GUARANTEED 
values in re- Kerdex, Acme, Post 
uilt, refinished, guaranteed. Index, Globe Wem- 
PERPETUAL CALENDAR VISIBLE RECORD EQUIPMENT icke ond other vis 
Different from any desk calendar aver mate and OFFICE MACHINES 
molded of lustrous Bakelite with larger ers y un- a 
vision and with smart color, s tro knobs. UIP 
welaut end ivory. A perfect g ift, with or without name or ad Q MENT COo., INC. wn 
placed on face. Use QUICKMAIL COUPON. No. 47. That Multigrephe 
roadway ew ty 
ZEPHYR AMERICAN CORP., 31 w. 47th St., N. Y. ia = Dictating Machines 
Makers of the Famous Autodex Cable “Uniquip”—New York Mimeographs 


IT WILL PAY YOU TO BUY THIS 
NATION-WIDE FAVORITE! 


ROOMY 16x11 BRIEF 

CASE. A QUALITY 

CASE PRICED FOR 
VOLUME. 


Baby walrus split cowhide; black 
or brown. Gussetted 112” expan- 
sion pockets. 2 leather straps all 
around. Extension lock. 


WRITE FOR INFORMATION = 
MURRAY VWARAT COMPANY THE DAWN MFG. CORP. 


NEW YORK 114-1245. Clinton St., Chicago, Ill. | SAN FRANCISCO 16 CHAMPENEY TER., ROCHESTER, N. ve 


SYNONYMS: HEKTOGRAPHS 


ORIGINAL MAKES 


SMOOTHNESS 50 TO 100 cories 


excels in quality. 


Order from the 
Originators CHICAGO, ILLINOIS 


WRITE FOR PRICES 


SUBSIDIARY OF THE JOSEPH DIXON CRUCIBLE CO. THE HEYER CORPORATION - CHICAGO 


OFFICE EQUIPMENT DIGEST March, 1! 
For Purchasing Agents, Controllers, Office Managers 
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The Daco Card & 


Index Company 
Filing Systems Filing Folders 
Printed and Ruled Stock Forms 
Commercial Forms 
Guides Indexes 
Bank and Insurance Forms 
Special and N. C. R. Forms Red Rope Envelopes 
Write for Illustrated Catalog and Prices 


THE DACO CARD & INDEX CO. 


9 FEDERAL COURT e BOSTON, MASS. 


CARBON PAPERS 


and 
INKED RIBBONS 


WRITE Brand products fill the 
most exacting requirements. More 
clean, clear impressions assure 
economy and efficiency in every 
office. 

FOR quality, service and satistac- 
tion buy 

Send for free samples and prices. 


WRITE 


INCORPORATED 


420 Lexington Ave. 
New York, N. Y. 


Factory: 
Bridgeport, Conn. 


In Many Ways It Pays to 
Insist on the “Original” 


MOORE 


PUSHLESS HANGERS 
THUMBTACKS MAPTACKS 
Itpays, not only because these indispensable MOORE 
ucts are more satisfactory to use and cost less 
in the long run, but also because in the MOORE 
line you will find an exceptionally wide variety. 
PUSH-PINS with glass or aluminum heads. PUSH- 
LESS HANGERS in 4 sizes. THUMBTACKS of 
almost limitless variety. MAPTACKS of all sizes 
and colors. Illustrated and described in the MOORE 
Catalog, which will be sent to you upon request. 


oa Your Stationer Can Supply You 
aise MOORE PUSH-PIN CO. 


113 BERKLEY STREET, PHILA., PA. 


the purest 


paper cement 


a solution of highest quality raw materials, 
made under strict laboratory control; there- 
fore always uniform, always dependable. 
; NON-INFLAMMABLE. Ask your supplier 
of write for sample Kit to Harriman-Welts Products Co., 
200 Summer S., Boston, Mass. 


Match, 194) 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


DICOL 


A new, improved type cleaner—3 oz. size 
for 35c. Packaged in a graceful blue 
bottle with gold shield label. Applicator 
is attached to cap for convenience and 
cleanliness. Sealer on cap prevents evapora- 
tion. Non-inflammable. 

SPEEDY — EFFICIENT — ECONOMICAL! 
Applicator, sealer, non-inflammable, rea- 
sonable in cost—remember these points 
when you order type cleaner—Dicol has 
them all! 


FREE 


Sample and prices 
sent upon request 
—on your letter- 
head. 


Use QUICKMAIL 
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SIZE and PRICES 
List 


1 Oz. Bottle....$ .15 
3 Oz. Bottle.... .35 
8 Oz. Bottle.... .75 
16 Oz. Bottle.... 1.25 


DICOL CHEMICAL CO. 


20 West 22nd St. 


New York City 


HAVE YOU SEEN IT? 


The Managerial File 
by NORTHWEST 
Fall-a-way top; desk high 
“Elevating” upper drawer 
Ball bearing rollers 
Satin finish bronze hardware 
Lock; and rubber-wheeled casters 
Efficient — Dependable — Serviceable — 
Attractive 
Priced low; an excellent value! 
Write for full details, NOW!! 


TRY OUR 4 BALL-BEARING 
ROLLER TRANSFER FILES! 


Northwest Metal Products Co. 


1337 E. Mason Ave., Dept. GF, Green Bay, Wis. 


SCHOOL & COLLEGE SPECIALTIES 


Well-made numbers that appeal. 


Dratting Kits ® Drafting Tables 

® Tracing Papers ® Straight Edges 

® Lettering Guides ® Sandpaper Pencil Pointers 
® Erasing Shields ® Ink Eradicators 

T-Squares Adhesives 

® Triangles © Typewriter Cleaners 

® French Curves ® Typewriter Oil 


Send for Catalogue 
CARDINELL CORPORATION 


1S LABEL STREET MONTCLAIR, N. J. 


AIDS TO EFFICIENCY 


in-and-out board that 
will save time, money and 
the nerves of your staff. One 
of the many changeable let- 
ter boards styled by ACME 
for modern efficiency. ACME 
makes every type of change- 
able letter product — from 
the smallest desk name to 
the largest directory. Use 
QUICKMAIL COUPON No. 
23 for catalog. 


BULLETIN & DIRECTORY 
BOARD CORPORATION 


37 East 12th St., New York City 
607 South Hill St., Los Angeles, Calif. 
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Northwest Metal Products Co....... 53 SD... « + 
Faber, Eberhard, Pencil Co......... 16 
Fifth Avenue Building.............. 12 Old Town Ribbon & Carbon Z 


11 Zephyr American Corp............. 2 


Moisten Envelopes, Labels, Stamps 


Scientifically brush-moistens 
gummed surfaces for tight, solid 
adhesion. No pressure needed. Sim- 
ply slide stamp, flap or label under 
— Faster, cleaner, more sani- 
ary. 


Has generous 3-inch brush that 
as well as all regular office en- 


velopes, labels and stamps. Low 
retail price. 


properly moistens larger envelopes BETTER PACKAGES, 
INC, 


Sole Distributor 


W. Kellogg Sales Co. 


Waltham, Mass. 


— 


Tops in SALES and SERVICE 


There's no skimping of leather or quality in 
MASHEK Cases. These beautiful cases for 
salesmen, executives and professional men have 
outstanding advantages—Large Capacity—Safety 
Zip Pockets—Weldedge and other’ exclusive 
MASHEK features. 


Most Complete Quality Line of Brief, Catalog, Zip Cases 
and Ring Binders for every requirement. 


Shelton, Conn. FRA N K 2co. 
Frank MASH Eco 


NEW YORK OFFICE: Harold Atwood, 280 Broadway 
“If it’s made with leather, MASHEK makes it Better” 


OFFICE EQUIPMENT DIGEST March, I! 
Fer Purchasing Agents, Controllers, Office Managers 
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(ACTUAL SIZE) 


DESK DISPENSER 
and 1 x 792 inch Roll 


$425 


at your stationers 


in home 


and office 


This magic tape is transparent as glass and seals in- 
stantly with a touch of the finger—no water required. 

Try it in your home or office. Scotch Tape mends, 
seals, and holds—so easily—so quickly. 

You can save time and trouble every day in the year 
mending torn book pages and office records, sealing 
packages, holding snapshots and clippings in albums, 
and in many other ways . . . Housewives find it as 
handy as their needle and thread. Many offices and 
banks are making it standard equipment. 


Made and patented in U.S. A. by 
MINNESOTA MINING & MFG. COMPANY 


SAINT PAUL MINNESOTA 


To answer the above ad use QUICKMAIL COUPON 58 
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Office Managers: 
THIS MAKES ENDS MEET! 


Duco CEMENT mends— and holds 
with a bulldog grip—practically 
everything around the office. 


It’s strong and tough! It fixes 
broken drawers, filing cabinets, hat- 
racks, bookcases and other office 
equipment. Also it can be used on 
both wood and metal. Being flexible 
and transparent, Duco Cement is 
excellent for mending torn books and 


To answer the 


book bindings, lampshades, scrap- 
baskets, upholstery, loose linoleum, 
and the like. Duco Cement holds 
permanently on practically every- 
thing except rubber. 


Don’t order just one tube. .. get 
a small carton! You will have an 
ever-ready fresh supply on hand for 
each individual job as it comes up. 
This is how Duco Cement can spell 


above ad use QUICKMAIL COUPON No. 4 


real economy for you. It’s reason 
ably priced, too . . . does each job= 
and does it well! Duco Cement 
backed by the Du Pont reputatiom 
for highest quality in any product 
Get a carton today from your sti 
tionery dealer or jobber. E. I. du Pom 
de Nemours & Co. (Inc.), Wilmingg 
ton, Delaware. 
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